PREFACE 



I This Consultative Document is one of a series setting out 
proposals to implement each of the first group of Directives made 
under Article 118A of the Treaty of Rome and adopted by the 
Council of Ministers of the European Community for implementation 
by member states by 31 December 1992. 

II In 1989 and 1990 the European Council of Ministers agreed, on 
the proposal of the European Commission, to a framework directive 
on health and safety, together with five other directives. The 
latter deal with health and safety requirements for the workplace; 
safety and health requirements for the use of work equipment for 
workers at work; the use of personal protective equipment; the 
manual handling of loads where there is a risk, particularly of 
back injury to workers; and health and safety requirements for 
work with display screen equipment. 

III Each Directive is, or will be, the subject of its own 
Consultative Document containing proposals for implementation by 
regulations made under Section 15 of the Health and Safety at Work 
etc. Act 1974. The Consultative Documents are expected to be 
published between October 1991 and January 1992. The Directives 
are listed in the box below with contact names and telephone 
numbers . 



IV The Health and Safety Commission's policy on the negotiation 
of EC's programme of health and safety directives has been set out 
in its Plans of Work for 1990-1 and 1991-2. We recognise that 
good progress had been made with the modernisation of British 
Health and Safety law by means of regulations made under the 1974 
Act and that had stood us in good stead in advancing British 
models as a basis for EC provisions. Nevertheless we have had to 
acknowledge that the outcome of negotiations at Community level, 
especially under the new system of qualified majority voting 
introduced by the Single European Act, would necessarily involve 
the UK - and other countries - in compromises, which would require 
changes and additions to UK health and safety regulations to meet 
the objectives of the directives. This is particularly the case 
because the provisions of EC directives tend to be more 
prescriptive and detailed than objective-setting regulations made 
under HSWA in the UK. 



V It now falls to the Health and Safety Commission to put 
forward proposals for implementing this first group of directives 
in the UK. Our strategy for implementing the Framework and 
associated directives while meeting the objectives of the 
directives is: 



to avoid disrupting the basic framework established by 
the Health and Safety at Work etc Act 1974, and also 
minimising change to the most recent regulations; 
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to continue, where appropriate, the modernisation of 
health and safety law made prior to 1974 and to take the 
opportunity to repeal outdated UK legislation; 

to further the HSC/E philosophy of introducing control 
measures appropriate to the risk; 

to propose regulations which meet the Directive, but 
which generally do not go beyond it, so as to minimise 
the impact of alterations in the law at a time when the 
requirements of the EC necessarily mean considerable 
changes in the law. Nevertheless the Commission 
proposes where appropriate to apply the directives to 
the self-employed and to public safety in conformity 
with the approach adopted in the HSWA and subsequent 
regulations . 

Precisely how this is to be done depends on the terms of each 
directive and its relationships to UK law. 

VI The Framework Directive mirrors the Health and Safety at Work 
Act by setting broad general duties on employers and employees in 
all working activities (except domestic service) . The principles 
laid down will be familiar to those concerned with health and 
safety in the UK. They are embodied in modern legislation and are 
an essential part of good practice. But while the objectives of 
the framework directive coincide with those of existing UK law, 
the directive is generally more detailed on how those objectives 
are to be achieved. Consequently the proposals involve additional 
provisions, generally in areas covered by existing law but where 
the obligations of the directive are explicit rather than 
implicit. 

VII In the case of some other directives the relationship to UK 
law is rather different. Again there is generally little 
difference in the objectives to be attained but the British law 
which corresponds to the Workplace Directive and the Use of Work 
Equipment Directive is found in legislation which preceded the 
1974 Act and whose scope is limited to particular sectors of 
activity, principally the Factories Act 1961 and the Offices, 

Shops and Railway Premises Act 1963. In these cases it would be 
possible to meet the objectives of the directive by overlaying 
some new generally applicable provisions, or trying to cover gaps 
in areas the law does not now cover. It seems best, however, in 
conformity with the duty under the 1974 Act to replace 
progressively older law by a system of regulations operating under 
the HSWA, to propose new general regulations. In the case of 
Personal Protective Equipment there is currently a mix of old 
style and new requirements. The approach is therefore generally 
to replace the former while enabling the latter to continue. The 
requirements of the Display Screens Equipment Directive are new 
and separate additional regulations will be proposed. 

VIII The Commission's aim is to produce a series of easily 
understood regulations setting objectives to be met, supported 
where necessary by Approved Codes of Practice (ACoPs) and/or other 
guidance containing practical advice. 
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IX We have sought to ensure that each set of proposals is 
consistent with the others and with any related proposals for 
which other government departments and agencies are responsible 
such as those being developed by the Department of Trade and 
Industry to implement Directives under Article 100A of the Treaty 
(e.g. the regulations to implement the Personal Protective 
Equipment Directive) . 

X Other Directives (such as those on Carcinogens, and 
Biological Agents) have been or are being negotiated under Article 
118A of the Treaty. Some particularly those on Extractive 
Industries and on Construction Sites will complement the first 
group by setting out provisions dealing with particular industries 
to which the workplace directive does not apply. Consultative 
documents will be issued in due course setting out proposals for 
their implementation. 



CONTACTS FOR THE SIX DIRECTIVES 

The Framework Directive 

(Sarah Jones 071 243 6488) 

The Workplace Directive 

(Charles Leite 071-243 6389) 

The Use of Work Equipment Directive 
(Neville Higham 071-243 6255) 

The Use of Personal Protective Equipment Directive 
(Philip Lister 071-243 6386) ' 

The Manual Handling Directive 

(Robert Vaughan 071-243 6346) 

The Display Screen Equipment Directive 
(Nigel Watson 071-243 6116) 
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Introduction 



1. This consultative document seeks comments on proposals by the 
Health and Safety Commission (HSC) for: 

(1) new Workplace (Health, Safety and Welfare) Regulations 

and (2) an associated Approved Code of Practice (ACoP) . 

The proposals are set out at Appendices 1 and 2. 



2. The proposed Regulations are intended to implement most 
provisions of EC Directive 89/654/EEC concerning the minimum 
requirements for safety and health for the workplace (the 
Workplace Directive) . Those relating to fire safety and the 
provision of information and worker participation will be 
implemented by other provisions; a number of others (such as those 
on first aid) are met by existing regulations under the HSW Act, 
while others on fire safety, information and worker participation 
will be implemented under other proposals. This is explained in 
paragraphs 19-20. Conversely, draft Regulation 13 (3) (c), requiring 
instructions to be given to workers entering danger areas, is 
intended to implement Article 6(3) (d) of the Framework Directive. 



3. The Workplace Directive deals largely with matters which have 
long been requirements of British health and safety law, 
particularly the Factories Act 1961 and the Offices, Shops and 
Railway Premises Act 1963. Moreover the standards of the Directive 
do not, in general, demand significant new departures for British 
legislation. But the existing legislation is not comprehensive and 
therefore the opportunity is being taken to restate British law in 
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conformity with the Directive resulting in one general set of 
Regulations. Consequently much existing law will be repealed. 



4. To comply with the Directive the implementing Regulations 
must come into force no later than 1 January 1993 . To allow the 
HSC time to consider and take account of comments on its proposals 
before submitting them to the Secretary of State, it is important 
that comments should be sent to arrive not later than the due date 
shown on the front cover. 



Background 

The Workplace Directive 

5. The Workplace Directive (WPD) is the first "individual" 
directive made within the ambit of Article 16(1) of the 
"Framework" Directive (89/391/EEC) . Like the latter, the WPD was 
adopted under the provisions of Article 118A of the Treaty of Rome 
by qualified majority vote. 



6. The WPD places a wide-ranging series of duties on employers; 
most of these are set out in two Annexes. Annex 1 applies to 
workplaces used for the first time after 31 December 1992 and to 
modifications, extensions and conversions made after that date. 
Annex 2 applies to workplaces already in use before 1 January 
1993, and includes many but not all of the requirements of Annex 
1 . 



7. The provisions of the WPD are primarily aimed at workplaces 
and work activities in or near buildings. They fall under three 
headings - 
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i. the initial structure of the building as it affects 
users (e.g. design of windows to allow safe cleaning) 

ii. the interaction between the building, its layout and 
the people using it as a workplace (e.g. provisions on 
traffic routes and for ventilation) 

and iii. the provision of basic facilities for employees 

(e.g. toilets, washing and changing facilities etc.) 

The focus of the Directive on buildings means that many workplaces 
which by their nature are not in buildings (for example in the 
extractive industries and in means of transport used outside the 
undertaking) are excluded. The proposed Workplace Regulations 
follow the WPD in excluding these sectors except in respect of 
washing facilities, sanitary conveniences and drinking water 
on agricultural land (see paragraph 10 below) . When further 
Directives, such as a proposed directive on temporary or mobile 
construction sites, come to be implemented by other new 
regulations it will be necessary to ensure that the scope of those 
regulations fits with the scope of the Regulations proposed here. 



The Proposed Regulations 

8. The wide-ranging nature of the WPD is reflected in the 
proposed Regulations. The proposals set out a series of 
requirements which, taken together, will go a long way to 
promoting good housekeeping in the workplace. They place 
requirements on employers and others in control of workplaces to 
reduce the risks associated with work in or near buildings. 



9. The approach adopted to framing these proposals has been as 
far as possible, to express them in terms of broad objectives in 
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line with the way making regulations has developed since 1974. 

Our primary aim in proposing this approach is to produce flexible, 
modern regulations which place clear duties on employers and 
ensure that the standards required in existing, sectoral 
legislation are maintained - as is required by Section 1 (2) of 
Health and Safety at Work etc Act 1974 (HSW Act) . This general 
approach has however been constrained to a degree by the level of 
detail contained in the WPD. 



10. The opportunity has also been taken to include in the 
proposed Regulations, where appropriate, a number of pre-HSW Act 
sectoral provisions, which are not included in the Workplace 
Directive. The inclusion of provisions covering, for example, 
seating, drinking water and facilities for eating meals has the 
advantage that the main provisions concerned with the workplace 
are all in one set of regulations. We also propose that the 
provisions on sanitary conveniences (Regulation 20) , washing 
facilities (Regulation 21) and drinking water (Regulation 22) be 
applied to agricultural and forestry land. This is to allow the 
repeal of existing provisions in the Agriculture (Safety, Health 
and Welfare Provisions) Act 1956. 



11. One major result of the proposals will be the replacement of 
a wide range of existing specific requirements now in pre-1974 
regulations. These often prescribe detailed means of achieving an 
objective (for example they specify the number of sanitary 
conveniences and washbasins, the size of workrooms, the frequency 
of washing and painting in factories and the minimum number of 
seats for shop workers) . Where appropriate such detailed 
provisions have been rationalised and carried forward in the 
proposed ACoP. For example the present, somewhat differing 
requirements for provision of sanitary conveniences in factories 
and in offices, shops and railway premises have been combined in 
the new proposals. 
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Treatment of Existing and New Workplaces 



12. The WPD distinguishes between new and existing workplaces. 

This is not a distinction which has been made in British health 
and safety law in the past. For the most part we have not sought 
to carry it over. It is proposed to apply to existing workplaces 
some requirements which in the Directive apply only to new 
workplaces. There are three reasons for this: 

- because existing workplaces already have to comply with a 
similar requirement (as in space, the safety of floors, the 
suitability of floors, walls and ceilings for cleaning, the 
safety of lighting, and clothing accommodation) 

- because it appears sensible not to distinguish between new 
and existing workplaces for some provisions e.g. doors and 
gates, rooms to stay during interruptions of working hours 

- because the specific requirement is embraced by a more 
general one in the WPD and does not need to be implemented 
separately: for example the provision on fragile roofs which 
is limited to Annex 1 is in effect covered by the more 
general provision on danger areas which is common to both 
annexes. In the proposed regulations the provision on fragile 
roofs is implemented by the requirement on falls and falling 
(Regulation 13) . 

The distinction between new and existing workplaces has been 
carried over only in relation to glazing to be made of a safe 
material (Regulation 14 (1) (a)), openable windows (Regulation 

15) , safe cleaning of windows (Regulation 16) , some aspects of 
traffic routes (Regulation 17) , escalators and travelators 
(Regulation 19) and provision of rest rooms (Regulation 26 (5)). 
This is because the gain to health and safety involved in updating 
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the existing stock of workplaces to comply would not be 
commensurate with the potentially large cost involved . 



13. As in the WPD, the proposed Regulations would not apply to 
workplaces already in use before 1 January 1993 until 1 January 
1996; until that date, existing provisions will continue to apply 
to those workplaces. Existing provisions will also continue to 
a PPly to those sectors excluded from the proposed Regulations. We 
also follow the WPD in proposing that the Regulations should take 
effect immediately for new workplaces taken into use on or after 1 
January 1993 and for modifications extensions and conversions 
completed after that date. This will affect some workplaces being 
designed or built before 1 January 19 9 3 but not yet in use at that 
date. This is a direct consequence of the Directive. 



Scope 

14. The broad scope of the WPD means that a range of workplaces 
which were not subject to specific health and safety requirements 
(for example the Factories Act 1961 and the Offices, Shops and 
Railway Premises Act 19 63) in the past will be subject to the 
Workplace Regulations. Examples include schools and hospitals. 
However, the requirements are already implied by the general 
duties of the HSW Act which does apply. Specifying these 
requirements should not in practice add materially to employers 
obligations, and the statutory requirements will be the same for 
all employers in the workplaces covered by these Regulations. 



Duties 

15. The proposed Regulations place duties on employers in respect 
of workplaces in their control. They would also place duties on 
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other persons to any extent in control of a workplace to comply 
with the regulations for matters in their control. This is 
designed to ensure that - 

where others are responsible for the common provision of 
services or facilities in multi occupied premises, there is a 
clear allocation of responsibility between individual 
employers and the landlord or other person responsible for 
services and\or facilities provided in common (for example 
maintainance of ventilation plant, provision of toilets) . 

where the self employed and the employees of others visit a 
workplace (whether for short or for longer periods or on a 
more or less permanent basis) that the person in control of 
that workplace has a duty to ensure safety and to provide 
facilities for such people. This is intended to operate in a 
way similar to the requirements of Section 4 of HSW Act. 

This provision complements a requirement on co-operation and co- 
ordination in the proposed General Provisions Regulations 
implementing the Framework Directive. Compliance by employers and 
others in control with these proposed regulations will go a long 
way to ensuring that the general requirements of Section 2 of the 
HSW Act for a safe place of work and a safe working environment 
are met. 



Impact on pre-1974 law 

16. The effect of the review and modernisation of pre-1974 
legislation is that some part or all of 3 5 Acts, regulations and 
welfare orders will be repealed or revoked. In total this 
represents a further step in the review and modernisation of 
existing, overly detailed requirements. This modernisation and 
consolidation is a major benefit of the proposals. All of these 
housekeeping requirements will be contained in one set of 
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Regulations. A list of proposed repeals and revocations is at 
Schedule 1 to the proposed Regulations. 



17. Among the provisions to be repealed is Section 29(1) of the 
Factories Act 1961. This requires the provision of safe access and 
a safe place of work, so far as is reasonably practicable. 
Consideration has been given as to whether we need to include a 
similar general provision in the proposed Workplace Regulations. 

We have concluded that Sections 2(2) (d) and 4(2) of the HSW Act 
already cover this provision adequately. 



18 . Some of the repeals proposed in the Schedule to the proposed 
regulations would affect those who are office holders rather than 
employees, e.g. the police. Separate consideration will be given 
as to how the protection afforded to these groups will be 
continued. 



WPD requirements to be implemented by the Home Office 

19. The Directive contains provisions concerning fire precautions 
and means of escape: part of Article 6, points 4 and 5 of each 
Annex, and point 11.7 of Annex 1. Proposals for implementing these 
provisions will be contained in a consultative document to be 
published by the Home Office in the Spring. Enquiries about that 
consultative document may be addressed to: 
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Richard Mullins 
G2 Division 
Room 927 
Home Office 
Queen Anne ' s Gate 

London SW1H 9 AT tel: 071-273-2427 



Implementation through other health and safety provisions. 

20. Articles 7 and 8 of the WPD on information and worker's 
participation will be implemented by the provisions made for 
similar requirements in the proposed General Provisions 
Regulations. In addition a number of other requirements of the WPD 
(for example the requirement for stability and solidity of 
workplaces for first aid and for electrical installations) are 
already implemented in British law. 



Implications for existing Regulations under the HSW Act 

21. No changes are proposed to Regulations made under the HSW 
etc. Act. The Control of Substances Hazardous to Health 
Regulations, Control of Lead at Work Regulations, Control of 
Asbestos at Work Regulations, Ionising Radiations Regulations, and 
Docks Regulations include, either in the Regulations themselves or 
in associated Codes of Practice, provisions on washing and other 
facilities which are also covered in these proposals. These 
existing Regulations are consistent with the proposed Workplace 
Regulations but are generally less detailed. Where they apply, 
employers will have to comply with both the existing regulations 
and with the Workplace Regulations. Appropriate references to our 
proposals will be inserted in due course into guidance on the 
existing provisions. 
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Relationship 'between the proposals and building control 
legislation 

22. Some of the proposed regulations clearly have implications 
for the way in which new workplaces are constructed. These include 
those on positioning and cleaning of windows, glazing, and doors 
and gates. The Executive has therefore been working closely with 
the Department of the Environment and equivalent Departments in 
Scotland and Northern Ireland to ensure that building control 
legislation includes provisions which "dovetail", where necessary, 
with these proposals. The aim is to ensure that, where building 
work has been carried out to the standards set by building 
regulations, employers would not be put in the position of having 
to make subsequent alterations to comply with Workplace 
Regulations . 



23. The Directive’s requirements on glazing (Regulation 14), 
windows (Regulations 15 - 16) , and swing doors (Regulation 
18(2) (d) ) have been identified as areas where these proposals 
imply changes to the current building requirements in some or all 
parts of the UK. In some cases, suitable changes have already been 
proposed and are now at an advanced stage of implementation; in 
others, the changes will be the subject of public consultation by 
the relevant Department ( s ) in due course. 



24. Most of the requirements mentioned in the last paragraph 
apply only to new workplaces and modifications. However, those on 
the marking of transparent doors and walls and on vision through 
swing doors also apply to existing workplaces. Since building 
control legislation has not included such provisions in the past, 
there may be some workplaces where the relevant features are not 
already in place. 
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25. The proposals include provisions on ventilation and on the 
maintenance of equipment including ventilation plant. 

Complementary provisions on ventilation, including access to plant 
for maintenance purposes, are expected to be introduced in 
building control legislation insofar as such provisions are not 
already in place. 



Thermal insulation 

26. The WPD requires that new workplaces should be adequately 
thermally insulated. For most buildings, thermal insulation is 
required in Building Regulations. For buildings not covered by 
Building Regulations, either administrative arrangements exist 
which ensure that Building Regulations standards are met (as in 
the case of schools) , or insulation is inappropriate (as in the 
case of some farm buildings) . 



Disabled workers 

27. The WPD requires employers to organize workplaces to take 
account of any disabled employees they may have, in relation 
particularly to means of access, lavatories and washing 
facilities, and workstations. 



28. Building Regulations contain some highly relevant 
requirements. They are designed to ensure that new buildings are 
accessible and usable for people with impaired mobility (and, 
under current proposals, to those with impaired sight or hearing) . 
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29. It is not proposed to include specific provisions concerning 
disabled workers in Workplace Regulations. It is already implicit 
in existing legislation that employers need to have regard to 
individual needs. The proposed Regulations include provisions for 
workstations to be suitably designed, for traffic routes to be of 
adequate size, and for facilities to be suitable. The proposed 
approved code of practice makes it clear that these provisions 
require employers to take account of any employees who have a 
disablility . 



Draft approved code of practice 

30. The draft approved code of practice (ACoP) at Appendix 2 
offers practical guidance on compliance with the duties under the 
proposed Workplace Regulations. Where necessary and appropriate, 
the detail in existing legislation (e.g. on the level of sanitary 
provision and on cleaning and decoration) has been carried forward 
to the ACoP. This has been subject to updating to allow for 
integration of provisions in the Factories Act 1961 and the 
Offices, Shops, and Railway Premises Act 19 63 as well as, in some 
cases, technical change. The ACoP also gives practical guidance on 
some other matters in the Regulations which have not been the 
subject of detailed regulation in the past. It also indicates 
where other guidance and information is available. Views are 
invited on the overall shape and coverage of the ACoP, as well as 
on points of detail. 



Economic appraisal 

31. A cost /benefit assessment of the impact of these proposals 
shows that most of the regulations will have no economic impact 
because the requirements of the proposed regulations are already 
required for many workplaces under the provisions of the Factories 
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Act or the Offices, Shops and Railway Premises Act. For other 
workplaces the proposed regulations set out in more detail what is 
already required by the more general duties in the HSW Act. 

However a few of the regulations are expected to result in 
increased costs. In particular the requirements in regulation 26 
on measures to protect non-smokers from discomfort caused by 
tobacco smoke and provision of facilities for rest for pregnant 
employees and nursing mothers may impose significant costs. The 
provision of thermometers required by Regulation 7(3) and on 
sanitary conveniences (Regulation 20) are also expected to 
generate some costs. 



32. As is usual, the assessment has been developed using a large 
number of simplifying assumptions. It suggests that the proposed 
regulations will result in costs of about £59m. in the first year 
and costs of between £llm. and £15m. over the succeeding 9 years. 
It also suggests that the costs will outweigh benefits by a factor 
of approximately 3 to 1. However in examining benefits the 
assessment has not included those resulting from simplification of 
existing law; if simplification saved 1 hour of a manager's time 

in every new workplace, there would be a saving of about £2m. per 
annum . 
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APPENDIX 1 



DRAFT WORKPLACE (HEALTH, SAFETY AMD WELFARE) REGULATIONS 199- 



Draft proposals for Regulations to be made by 
the Secretary of State for Employment under 
sections 15(1), (2), (3) (a) and (5) (b) , and 

82(3) (a) of, and paragraphs 9 and 10 of 
Schedule 3 to, the Health and Safety at Work 
etc. Act 1974 (1 > ("the 1974 Act"). 



ARRANG 






(IT OF REGULATIONS 



1. Citation and commencement 

2 . Interpretation 

3. Application 

4. Obligations under these regulations 

5 . Maintenance of equipment and devices 

6. Ventilation 

7 . Temperature in indoor workplaces 

8 . Lighting 

9 . Cleaning and decoration 

10. Room dimensions and space 



C 1 ) 1974 c.37; sections 15 and 50 were amended by the Employment 

Protection Act 1975 (c.71) , Schedule 15, paragraphs 6 and 16 
respectively . 
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11. Suitability of workstations 

12 . Floors 

13. Falls or falling objects 

14. Glazing 

15. Openable windows etc. 

16. Ability to clean windows etc. safely 

17. Traffic routes 

18 . Doors and gates 

19. Escalators and travelators 

20. Sanitary conveniences 

21. Washing facilities 

22. Drinking water 

23. Accommodation for clothing 

24. Facilities for changing clothing 

25. Seating 

26. Facilities for rest 

27. Facilities for eating meals 

28. Exemption certificates 

29. Repeals and revocations 

Schedule - Repeals and revocations 
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Citation and comeiceMerst 



1- (1) These Regulations may be cited as the Workplace (Health, 

Safety and Welfare) Regulations 199- . 

(2) Subject to paragraph (3) these Regulations shall come into 
force on 1st January 1993. 

(3) Regulations 5 to 28 and the Schedule shall come into force 
on 1st January 1996 with respect to workplaces other than new 
workplaces or modifications. 



Interpretation 

2. - (1) In these Regulations, unless the context otherwise 

requires - 



"existing factory" means a factory or part of a factory 
which is neither a new workplace nor a modification; 

"factory" means a workplace which is a factory within the 
meaning of the Factories Act 1961 c2) ; 

"maintained" means maintained in relation to any matter 
which it is reasonably foreseeable will affect the health 
and safety of any person, in an efficient state, in 
efficient working order and in good repair; 

"modification" includes extension or conversion and means a 
modification extension or conversion completed, in each 
case, after 31st December 1992; 



( 2 ) 1961 c. 34. 
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"new workplace 5 means a workplace used for the first time 
as a workplace after 31st December 1992; 

"traffic route" means a route for pedestrian traffic, 
vehicles or both and includes any stairs, fixed ladder, 
doorway, gateway , loading bay or ramp; 

"workplace" means any non-domestic premises made available 
to any person as a place of work and includes - 

(a) any place within the premises to which such person 
has access while at work, and 

(b) part of a workplace. 

(2) Any reference in these Regulations to - 

(a) a numbered regulation is a reference to the 
regulation in these Regulations so numbered; and 

(b) a numbered paragraph is a reference to the paragraph 
so numbered in the regulation in which the reference 
appears . 

Application 

3. -(1) These Regulations apply to every workplace but shall not 

apply to - 

(a) a workplace inside a means of transport; 

(b) a workplace where the only activities being 
undertaken are building operations or works of 
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engineering construction within, in either case, 
section 176 of the Factories Act 1961 ( 3 5 and 
activities for the purpose of or in connection with 
those activities; 

(c) a workplace where the only activities being 
undertaken are the exploitation or exploration of 
mineral resources or activities preparatory thereto 
and activities for the purposes of or in 
connection with any of those activities (including 
the preparation of extracted materials for sale) ; 

(d) a fishing boat. 

(2) In their application to temporary work sites, any obligation 
to ensure a workplace complies with any of regulations 2 0 to 27 shall 
take effect as an obligation to so ensure so far as is reasonably 
practicable. 

(3) Regulations 5 to 19 and 23 to 27 shall not apply to places 
of work in fields, woods or other land forming part of an agricultural 
or forestry undertaking but which are not inside buildings and are 
situated away from the undertaking's main buildings. 



Obligations under these regulations 

4 . - (1) Every employer shall ensure that every workplace which is 

under his control and where any of his employees work complies with any 
requirement of these Regulations which applies to that workplace. 

(2) Every person who has, to any extent, control of a workplace 
shall ensure that such workplace complies with any requirement of 
these Regulations which applies to that workplace and relates to 
matters within his control. 



( 3 ) 1961 c. 34; section 176 has been extended by S.I. 1960/421 and 

1968/1530. 
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(3) Any reference in this regulation to a person having control 
of any workplace is a reference to a person having control of the 
workplace in connection with the carrying on by him of a trade, 
business or other undertaking (whether for profit or not) . 



Maintenance of equipment and devices 

5. (1) Every workplace and all equipment and devices to which this 

regulation applies shall be subject to a suitable system of 
maintenance . 

(2) The equipment and devices to which this regulation applies 
are equipment and devices a fault in which is liable to result in the 
workplace failing to comply with any requirement of these Regulations. 



Ventilation 

6. - (1) Effective and suitable provision shall be made to ensure 

that every enclosed workplace is ventilated by a sufficient quantity of 
fresh or purified air. 

(2) Any plant used for the purpose of complying with 
paragraph (1) - 

(a) shall include an effective device to give visible or 
audible warning of any failure of the plant where 
necessary for reasons of health or safety; 

(b) shall be properly maintained. 
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(3) This regulation shall not apply to any confined space. 



Temperature in. indoor workplaces 

7. - (1) During working hours, the temperature in all workplaces 

inside buildings shall be reasonable. 

(2) A method of heating or cooling which allows fumes which are 
injurious or offensive to any person to enter a workplace shall not be 
used. 



(3) A sufficient number of suitable thermometers shall be 
provided and maintained to enable persons at work to determine the 
temperature in any workplace inside a building. 



Lighting 

8. - (1) Every workplace shall have suitable and sufficient 
lighting. 

(2) The lighting mentioned in paragraph (1) shall be by natural 
light, so far as is reasonably practicable. 

(3) Without prejudice to the generality of paragraph (1), 
suitable and sufficient emergency lighting shall be provided and 
maintained in any room in circumstances in which persons at work are 
specially exposed to danger in the event of failure of artificial 
lighting. 

(4) Unless it would prohibit the obscuring or shading of 
windows or skylights to prevent excessive heat or glare, windows and 
skylights used for the purpose of lighting shall be kept clean and free 
from obstruction, so far as is reasonably practicable. 
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Cleaning and decoration 



9 * “ (1) surfaces of the floor, wall and ceiling of all 

workplaces inside buildings shall be capable of being cleaned or re- 
decorated to a suitable standard. 

(2) Every workplace and the furniture, furnishings and fittings 
therein shall be kept clean. 

(3) Without prejudice to the generality of paragraph (2) , a 
workplace shall not be clean unless: 

(a) it is kept free from any effluvia from any drain, 
sanitary convenience or nuisance ; and 

(b) so far as is reasonably practicable, waste materials 
are not allowed to accumulate except in suitable 
receptacles. 



Room dimensions and space 

10 * (i) Every room where persons work shall have sufficient floor 

area, height and unoccupied space that persons may work without risk to 
their health, safety or welfare. 

(2) It shall be sufficient compliance with this regulation in 
an existing factory that the factory complies with any requirements of 
section 2 of the Factories Act 1961 to which it would have been subject 
if that section had not been repealed. 



Suitability of workstations 

11. - (1) Every workstation shall be so arranged that it is suitable 
both for any person who is likely to work at that workstation and for 
any work which is likely to be done there. 
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(2) Without prejudice to the generality of paragraph (1) , the 
arrangement of any workstation outside a building shall not be suitable 
unless - 



(a) so far as is reasonably practicable, it provides 
protection from adverse weather; 

(b) it enables any person at the workstation to leave it 
swiftly or, as appropriate, to be assisted in the 
event of an emergency; and 

(c) it ensures, so far as is reasonably practicable, that 
any person at the workstation can not slip or fall. 



Floors 

12. - (1) The floor of every workplace inside a building (including 
traffic routes in the workplace) shall be properly constructed and 
maintained. 

(2) Without prejudice to the generality of paragraph (1) , the 
requirements in that paragraph shall include requirements that - 

(a) the floor shall have no hole, slope or uneven surface 
such as is likely, in any case, to cause danger to 
any person; 

(b) so far as is reasonably practicable, the floor shall 
be kept free from obstructions and from any article 
or substance which may cause a person to slip, trip 
or fall; and 

(c) the floor shall have effective means of drainage 
where necessary. 
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Falls or falling objects 



13. - (1) Suitable and effective physical safeguards shall be 
provided and maintained to prevent any of the events mentioned in 
paragraph (2) , so far as is practicable. 

(2) The events mentioned in this paragraph are: - 

(a) any person falling a distance likely to cause 
personal injury; 

(b) any person being struck by a falling object likely to 
cause personal injury; 

(c) any person falling into any tank, pit, or structure 
containing a dangerous substance. 

(3) Effective measures shall be taken to ensure - 

(a) that unauthorised persons do not enter danger areas; 

(b) that persons who enter danger areas are suitably 
protected against the risks of the danger area; and 

(c) that persons who enter danger areas have received 
suitable and sufficient instructions. 

(4) The protection required by paragraph (3) (b) shall be 
secured by the provision of devices or, as appropriate, equipment, so 
far as is practicable. 

(5) Any danger area shall be clearly indicated. 

(6) In this regulation - 

"danger area" means any place where there is danger of any 
event mentioned in paragraph (2) which has not been 
prevented by safeguards provided and maintained by virtue 
of paragraph (1) , and 

24 



Printed image digitised by the University of Southampton Library Digitisation Unit 



“dangerous substance’* means - 



(a) any substance likely to scald or burn; 

(b) any poisonous substance; 

(c) any corrosive substance; 

(d) any fume, gas or vapour likely to overcome a person; 

or 

(e) any granular or finely divided solid substance, or 
any viscous substance which, in any case, is of a 
nature or quantity which is likely to cause danger to 
any person. 

"unauthorised person" in relation to any danger area means 
any person other than a person authorised to enter that 
danger area. 



Glazing 

14. - (1) Every door, gate, wall or partition which is transparent or 
translucent (and whether, in each case, in whole or in part) - 

(a) shall be of a safe material; and 

(b) shall bear a conspicuous mark or feature, 

unless, in each case, it is in such a position or so protected that 
persons are unlikely either to come into contact with it or, if it 
shattered, to be injured . 

(2) Paragraph (1) (a) applies to new workplaces and 
modifications only. 
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Openable windows etc. 



15. - (1) No window, skylight or ventilator which is capable of being 
opened shall be of such a design or construction that it is likely that 
the window, skylight or ventilator will be opened, closed or adjusted 
in a manner which causes danger to any person. 

(2) No window, skylight or ventilator shall be capable of 
remaining open in a position which is likely to cause danger to any 
person. 

(3) This regulation applies to new workplaces and modifications 

only. 



Ability to clean windows etc. safely 

16. - (1) Every building, window or skylight shall be fitted with 
suitable devices where necessary to allow the window or skylight to be 
cleaned safely. 

(2) This regulation applies to new workplaces and modifications 

only. 



Traffic routes 

17. - (1) Every workplace shall be organised in such a way that 
pedestrians and vehicles can circulate in a safe manner. 

(2) Traffic routes shall be suitable for the persons or 
vehicles using them, sufficient in number, in suitable positions and of 
sufficient size. 

(3) Without prejudice to the generality of paragraph (2) , 
traffic routes shall not satisfy the requirements of that paragraph 
unless suitable measures are taken to ensure that - 
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(a) pedestrians or, as the case may be, vehicles may use 
the traffic route without causing danger to the 
health or safety of persons using the traffic route 
or at work near it; and 

(b) there is sufficient separation of traffic routes for 
vehicles from doors, gates and traffic routes for 
pedestrians where necessary for reasons of health or 
safety; 

(c) where vehicles and pedestrians use the same traffic 
route, there is sufficient separation between them. 

(4) All traffic routes shall be suitably indicated where 
necessary. 

(5) Paragraphs (2) and (3) shall apply to new workplaces and 
modifications only. 



Doors and gates, 

18. - (1) Doors and gates shall be suitably constructed (including 
being fitted with any necessary safety devices) . 

(2) Without prejudice to the generality of paragraph (1), 
doors and gates shall not comply with that paragraph unless - 

(a) any sliding, vertically moving, or powered door or 
gate cannot cause injury by falling on or trapping 
any person; 

(b) any powered door or gate has one or more easily 
identifiable and accessible emergency stop control 

(c) any powered door or gate can be operated manually 
unless it opens automatically if the power fails; and 
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(d) any door or gate which is capable of opening by being 
pushed from either side or any curtain used as a door 
or gate is of such a construction as to provide, when 
closed, a clear view of the space close to both 
sides . 



Escalators and travelators 



19 



(1) Travelators and escalators shall 



(a) function safely; 

(b) be equipped with any necessary safety devices; 

(c) be fitted with one or more emergency stop control 
which is easily identifiable and readily accessible. 



(2) This regulation applies to new workplaces and modifications 



only. 



Sanitary conveniences 

20. - (1) Suitable and sufficient sanitary conveniences shall be 
provided at readily accessible places for all persons at work in the 
workplace. 

(2) Without prejudice to the generality of paragraph (1) , 
sanitary conveniences shall not be suitable unless - 

(a) the rooms containing them are adequately ventilated 
and lit; 

(b) they and the rooms containing them are kept in a 
clean and orderly condition and are properly 
maintained; and 
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(c) separate rooms containing conveniences are provided 
for men and women, except where and so far as each 
convenience is in a room intended to be used by only 
one person at a time and which has a door which can 
be secured from inside. 

(3) It shall be sufficient compliance with the requirement in 
this regulation to provide sufficient sanitary conveniences in an 
existing factory that the number of sanitary conveniences provided 
complies with any requirement in that regard of section 7 of the 
Factories Act 1961 and of the Sanitary Accommodation Regulations 
193g{4) to which the workplace would have been subject if that 
section had not been repealed and those Regulations had not been 
revoked . 



Washing facilities 

21. - (1) Suitable and sufficient washing facilities, including 
showers if required by the nature of the work or for health reasons 
shall be provided at readily accessible places for all persons at work 
in any workplace. 

(2) Without prejudice to the generality of paragraph (1), 
washing facilities shall not be suitable unless - 

(a) they are provided in the immediate vicinity of every 
sanitary convenience, whether or not provided 
elsewhere as well; 

(b) they are provided in the vicinity of any changing 
rooms required by these regulations, whether or not 
provided elsewhere as well; 

(c) they include a supply of clean hot and cold, or warm, 
water (which shall be running water so far as is 
practicable) ; 



( 4 ) S.R. & 0. 1938/611; amended by S.I. 1974/426. 
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(d) they include soap or other suitable means of 
cleaning; 

(e) they include towels or other suitable means of 
drying; 

(f) the rooms containing them are sufficiently ventilated 
and lit, 

(g) they and the rooms containing them are kept in a 
clean and orderly condition and are properly 
maintained; and 

(h) separate facilities are provided for men and women, 
except and so far as they are provided in a room 
intended to be used by only one person at a time and 
which has a door which can be secured from inside. 

(3) Paragraph (2) (h) shall not apply to facilities which are 
used for washing the hands, forearms and face only. 

(4) It shall be sufficient compliance with this regulation in 
an existing factory that the factory complies with any obligations 
with respect to washing facilities to which the factory would have been 
subject by virtue of the Factories Act 1961 if these Regulations had 
not been made. 



Drinking water 

22. - (1) An adequate supply of wholesome drinking water shall be 
provided and maintained for all persons at work in the workplace 

(2) Every supply of drinking water required by paragraph (1) 
shall - 



(a) be readily accessible at suitable places; and 
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(b) be conspicuously marked by a suitable sign where 
necessary for reasons of health or safety. 

(3) Where a supply of drinking water is required by paragraph 
(1 ) t there shall also be provided a sufficient number of suitable cups 
or other drinking vessels unless the supply of drinking water is in a 
jet from which persons can drink easily. 



Accomodation for clothing 

23 - (!) Suitable and sufficient accommodation shall be provided - 

(a) for any person at work's own clothing which is not 
worn during working hours; and 

(b) for special clothing which is worn by any person at 
work but which is not taken home. 

(2) Without prejudice to the generality of paragraph (1) the 
accommodation mentioned in that paragraph shall not be suitable 
unless - 



(a) where facilities to change clothing are required by 
regulation 24, it provides suitable security for 
clothes not so worn; 

(b) where necessary to avoid risks to health or damage to 
the clothing, it includes separate accommodation for 
clothing worn at work and for other clothing; 

(c) so far as is reasonably practicable, it allows, or 
includes facilities for drying clothing; 

(d) it is in a suitable location; and 
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(e) it is properly maintained. 



Facilities for changing clothing 

24- - (1) Suitable and sufficient facilities shall be provided for 
any person at work in the workplace to change his clothing in all cases 
where- 

(a) he has to wear special clothing for the purpose of his 
work ; and 

(b) he can not, for reasons of health or propriety, be expected 
to change elsewhere. 

(2) Without prejudice to the generality of paragraph (1) , the 
facilities mentioned in that paragraph shall not be suitable unless - 

(a) they include separate facilities for, or separate use 
of facilities by, men and women where necessary for 
reasons of propriety; and 

(b) they are properly maintained. 



Seating 

25. - (1) Suitable and sufficient seating shall be provided and 
maintained for all such persons at work as are able to sit while at 
work without detriment to the proper performance of their work. 

(2) Without prejudice to the generality of paragraph (1) , a 
suitable seat shall be provided for each person at work in the 
workplace whose work includes operations of a kind that the work (or a 
substantial part of it) can or must be done sitting. 
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(3) A seat shall not be suitable for the purposes of 
paragraph (2) , unless - 

(a) it is suitable for the person for whom it is provided 
as well as for the operations to be performed; 

(b) a suitable footrest is also provided where necessary; 
and 

(c) it, and any footrest, are properly maintained. 



Facilities for rest 

26. - (1) Where necessary for reasons of health or safety suitable 
and sufficient furnished restrooms or rest areas shall be provided and 
maintained for any persons at work in the workplace. 

(2) Where necessary for reasons of health or safety, suitable 
and sufficient facilities shall be provided where persons at work in 
the workplace may stay during interruptions of working activity for any 
persons at work whose working activity is regularly and frequently 
interrupted . 

(3) Restrooms, rest areas and facilities where persons at work 
may stay during interruptions of working activity shall - 

(a) be readily accessible to the persons for whom they 
are provided; 

(b) include suitable arrangements to protect non-smokers 
from discomfort caused by tobacco smoke. 

(4) Suitable facilities shall be provided for any person at 
work who is a pregnant woman or nursing mother to rest. 

(5) Paragraph (1) shall apply to new workplaces and 
modifications as if the words "or rest areas" were omitted. 
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Facilities for eating meals 



27- (1) Suitable and sufficient facilities shall be provided and 

maintained for all persons at work who eat meals at the workplace to do 
so . 



(2) Suitable and sufficient facilities shall be provided and 
maintained for persons at work to eat meals at work where necessary for 
reasons of health or safety. 



Exemption certificates 

28- The Secretary of State having responsibility for defence may, in 
the interests of national security, by a certificate in writing 
exempt - 

(a) Her Majesty's Forces; 

(b) visiting forces; or 

(c) any member of a visiting force working in or attached to 
any headquarters or organisation, 

from any requirement imposed by these Regulations and any such 
exemption may be granted subject to conditions and to a limit of time 
and may be revoked at any time by a certificate in writing. 



Repeals and revocations 

29. - (1) The enactments mentioned in Part I of the Schedule to these 
Regulations are repealed to the extent specified in column 3 of that 
Part. 



(2) The instruments mentioned in Part II of the Schedule to 
these Regulations are revoked to the extent specified in column 3 of 
that Part. 
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SCHEDULE 



Regulation 2 9 



REPEALS md revocations 
PART I 
REPEALS 



1 


2 


3 


Chanter 


Short title 


Extent of repeal 



1961 


c . 34 


The Factories 


Sections 1 to 7 






Act 1961 


18, 24, 28 (except sub- 
section (5) ) , 29 
and 57 to 60 


1963 


c . 4 1 


The Offices, Shops 
and Railway Premises 
Act 1963 


Sections 4 to 16 


1956 


c . 49 


The Agriculture 


Sections 3 and 5 






(Safety, Health and 


and, in section 25, 






Welfare Provisions) 


sub-sections (3) and 






Act 1956 


(6) 
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PART II 
REVOCATIONS 



(1) (2) 

Title Reference 



The Flax and Tow 
Spinning and Weaving 
Regulations 1906 

The Hemp Spinning and 
Weaving Regulations 1907 



Order dated 5 October 
1917 (the Tin or Teme 
Plates Manufacture 
Welfare Order) 

Order dated 15 May 1918 
(the Glass Bottle, etc. 
Manufacture Welfare 
Order 1918) 

Order dated 15 August 

1919 (the Fruit 
Preserving Order 1919) 

Order dated 23 April 

1920 (the laundries 
Welfare Order 1920) 

Order dated 28 July 1920 
(the Gut Scraping, Tripe 
Dressing, etc. Welfare 
Order 1920) 

Order dated 9 September 
1920 (the Herring Curing 
Norfolk and Suffolk) 
Welfare Order 1920) 

Order dated 3 March 1921 
(the Glass Bevelling 
Welfare Order 1921) 

The Herring Curing 
(Scotland) Welfare Order 
1926 

The Herring Curing 
Welfare Order 1927 



S.R.& 0. 

1906/177, amended by 
S, I. 1988/ 1657 

S.R.& 0. 1907/660, 
amended by 
S. I. 1988/1657 



S.R.& O. 1917/1035 



S.R.& O. 1918/558 



S.R.& O. 1919/116, 
amended by 
S. I. 1988/1657 

S.R.& O. 1920/654 



S.R.& O. 1920/1437 



S.R.& O. 1920/1662 



S.R.& O. 1921/288 



S.R.& O. 

1926/535 

(S.24) 

S.R.& O. 

1927/813, amended by 
S. I. 1960/1690 and 917 
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( 3 ) 

Extent of revocation 

Regulation 3, 8, 10, 11 
and 14 

Regulations 3 to 5 and 8 

Article 3 

The whole Order 

Articles 2 to 4 
Articles 2 to 4 and 7 
Articles 2 to 4 

The whole Order 

Articles 2 and 3 
The whole Order 
The whole Order 
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( 1 ) 

Title 



(2) 

Reference 



( 3 ) 

Extent of revocation 



The Sacks (Cleaning and 
Repairing) Welfare Order 
1927 

The Cotton Cloth 
Factories Regulations 
1929 

The Oil Cake Welfare 
Order 1929 

The Cement Works Welfare 
Order 1930 

The Tanning Welfare 
Order 1930 

The Sanitary 
Accommodation 
Regulations 1938 

The Clay Works (Welfare) 
Special Regulations 
1948 

The Jute (Safety Health 
and Welfare) Regulations 
1948 

The Pottery (Health and 
Welfare) Special 
Regulations 1950 



The Iron and Steel 
Foundries Regulations 
1953 

The Washing Facilities 
Running Water Exemption 
Regulations 1960 

The Washing Facilities 
(Miscellaneous 
Industries) Regulations 
1960 

The Factories 
(Cleanliness of Walls 
and Ceilings) Order 
1960 

The Non-ferrous Metals 
(Melting and Founding) 
Regulations 1962 



S.R. & 0. 
1927/860 



S.I. 1929/300 



S.R. & 0. 

1929/534 

S.R. & 0. 

1930/94 

S.R. & 0. 

1930/312 

S.R. & 0. 

1938/611, amended by 
S.I. 1974/426 

S.I. 1948/1547 



S.I. 1948/1696, amended 
by S.I. 1988/1657 



S.I. 1950/65, amended by 
S.I. 1963/879, 1973/36, 
1980/1248, 1982/877, 
1988/1657, 1989/2311 and 
1990/305 

S.I. 1953/1464, amended 
by S.I. 1974/1681 and 
1981/1332 

S.I. 1960/1029 



S.I. 1960/1214 



S.I. 1960/1794, amended 
by S.I. 1974/427 



S.I. 1962/1667, amended 
by S.I. 1974/1681, 
1981/1332 and 1988/165 
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Articles 3 to 5 

Regulations 5 to 12 

Articles 3 to 6 
Articles 2 to 5 
Articles 3 to 5 
The whole Regulations 

Regulations 3, 4, 6, 8 
and 9 



Regulations 11, 13, 14 
to 16 and 19 to 26 



Regulations 15 and 16 



Regulations 4, 6 and 9 



The whole Regulations 



The whole Regulations 



The whole Order 



Regulations 5, 6, 8 to 
10, 14 and 15 
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(1) 

Title 


(2) 

Reference 


(3) 

Extent of revocation 


The Offices, Shops arid 
Railway Premises Act 
1963 (Exemption No. 1) 
Order 1964 


S. I. 1964/964 


The whole Order 


The Washing Facilities 
Regulations 1964 


S. I. 1964/965 


The whole Regulations 


The Sanitary 
Conveniences Regulations 
1964 


S. I. 1964/966, amended by 
S. I. 1982/827 


The whole Regulations 


The Offices, Shops and 
Railway Premises Act 
1963 (Exemption No. 7) 
Order 1968 


S. I. 1968/ 1947, amended 
by S. I. 1982/827 


The whole Order 


The Sanitary 
Accommodation 
(Amendment) Regulations 
1974 


S. I. 1974/426 


The whole Regulations 


The Factories 
(Cleanliness of Walls 
and Ceilings) 

(Amendment) Regulations 
1974 


S. I. 1974/427 


The whole Regulations 


The Offices, Shops and 
Railway Premises 
Act 1963 etc. 
(Metrication) 
Regulations 1982 


S. I. 1982/827 


The Whole Regulations 
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APPENDIX 2 



THE WORKPLACE (HEALTH, SAFETY AMD WELFARE) REGULATIONS 199 

APPROVED CODE OF PRACTICE 
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PREFACE 



This code of practice has been drawn up in support fo the 
Workplace (Health, Safety and Welfare) Regulations 199- . It 
is designed to offer practical help to employers and others 
in meeting their obligations under the Regulations. 



The Code has been approved by the Health and Safety 
Commission, with the consent of the Secretary of State, under 
Section 16 of the Health and Safety at Work etc. Act 1974 for 
the purpose of providing practical guidance with respect to 
the provisions of the Workplace (Health, Safety and Welfare) 
Regulations 199- (SI 199- No. xxxx) 



Although failure to comply with any provision of this Code is 
not in itself an offence, that failure may be taken by a 
Court in criminal proceedings as proof that a person has 
contravened the regulation to which the provision relates. In 
such a case, however, it will soon be open to that person to 
satisfy a Court that he has complied with the regulation in 
some other way. 
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Citation and commencement 



1 „ (l) These Regulations may he cited as the Workplace (Health, 

Safety and Welfare ) Regulations 199 - . 



(2) Subject 
into force on 1st 



to paragraph (3) these Regulations shall come 
January 1993. 



(3) Regulations 5 to 28 and the Schedule shall come into 
force on 1st January 1996 with respect to workplaces other than 
new workplaces or modifications . 



Interpretation 

2. - (1) In these Regulations, unless the context otherwise 

requires - 

» existing factory " means a factory or part of a factory 
which is neither a new workplace nor a modification ; 

"factory " means a workplace which is a factory within 
the meaning of the Factories Act 1961; 



"maintained " means maintained in relation to any matter 
which it is reasonably foreseeable will affect the 
health and safety of any person, in an efficient state, 
in efficient working order and in good repair ; 



"modification " includes extension 
means a modification extension or 
in each case, after 31st December 



or conversion and 
conversion completed , 
1992; 



" new workplace " means a workplace used for the first 
time as a workplace after 31st December 1992; 



" tra ffic 
vehicl es 
doorway. 



route " means a route for pedestrian traffic, 
or both and includes any stairs, fixed ladder, 
gateway , loading bay or ramp; 



"workplace " means any non-domestic premises made 
available to any person as a place of work and 
includes - 



(a) 



any place within the premises to which such person 
has access while at work, and 



(b) part of a workplace. 
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(2) Any reference in these Regulations to - 

(a) a numbered regulation is a reference to the 
regulation in these Regulations so numbered ; and 

(b) a numbered paragraph is a reference to the 
paragraph so numbered in the regulation in which 
the reference appears . 

Application 

3 . -(1) These Regulations apply to every workplace but shall not 

apply to - 

(a) a workplace inside a means of transport; 

(b) a workplace where the only activities being 
undertaken are building operations or works of 
engineering construction within, in either case , 
section 176 of the Factories Act 1961 and 
activities for the purpose of or in connection with 
those activities ; 

(c) a workplace where the only activities being 
undertaken are the exploitation or exploration of 
mineral resources or activities preparatory thereto 
and activities for the purposes of or in connection 
with those activities (including the preparation of 
extracted minerals for sale ); 

(d) a fishing boat . 

(2) In their application to temporary work sites , any 
obligation to ensure a workplace complies with any of regulations 
20 to 27 shall take effect as an obligation to so ensure so far as 
is reasonably practicable . 

(3) Regulations 5 to 19 and 23 to 27 shall not apply to 
places of work in fields , woods or other land forming part of an 
agricultural or forestry undertaking but which are not inside 
buildings and are situated away from the undertaking's main 
buildings . 



ACoP 

3.1 Temporary work sites include: 

buildings (whether temporary or permanent) used as 
workplaces but visited only infrequently 

work sites within fixed premises which are used as 
workplaces only infrequently and for short periods. 
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Temporary work sites do not include 81 construction projects and 
construction work 11 as defined in the [draft] Construction (Design 
and Management) Regulations 199- „ 

3.2 Temporary work sites may be used by employees of the 
employer who has control of the workplace , or by employees of 
another employer, or by the self-employed. The duty to comply 
with the Regulations rest with the users 1 employer in the first 
case (under Regulation 4(1), and on the person in control of the 
place in the last two (under Regulation 4(2)). 

3.3 Peripatetic employees (e.g. service engineers, traffic 
wardens, park keepers etc.) should be provided with appropriate 
facilities at any workplace which they use as a base. 



Obligations under these regulations 

4 • - (1) Every employer shall ensure that every workplace which 

is under his control and where any of his employees work complies 
with any requirement of these Regulations which applies to that 
workplace . 

(2) Every person who has / to any extent , control of a 
workplace shall ensure that such workplace complies with any 
requirement of these Regulations which applies to that workplace 
and relates to matters within his control. 

(3) Any reference in this regulation to a person having 

L,on i,rol of any workplace is a reference to a person having control 
of the workplace in connection with the carrying on by him of a 
trade r business or other undertaking (whether for profit or not). 



ACoP 

4.1 This Regulation places duties on - 

employers in control of workplaces. Depending on the 
wording of particular regulations, the duty is owed 
either to "persons at work” - their own employees, self- 
employed people and employees of others working in or at 
that workplace - or to all persons; 

persons in control to any extent of a workplace or part 
of ? y o] fkplace (e.g. common parts of a building, 
fa^ilicies used by the employees of other persons or by 
the self-employed) . The person in control is often an 
owner or landlord. In assessing duties under these 
regulations, account should be taken of the extent of a 
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person's control (both of the workplace as a whole and 
specific parts of it) . Again, the duty is owed to 
"persons at work" or to all persons, depending on the 
particular regulation. 

Regulations where the duty is owed to "persons at work" are 
Regulations 7(3), 8(3), 10, 11, and 20-27. 

4.2 Section 2 of the Health and Safety at Work etc. Act 1974 
(HSW Act) places a duty on the employer to ensure so far as is 
reasonably practicable the health, safety and welfare of all 
his\her employees. This includes provision of a safe system of 
work and of information, instruction, training and supervision. 
Section 4 of the HSW Act also places duties on persons in control 
of premises in relation to non-employees for safe access to and 
egress from the premises and the safety of plant or substance in 
the premises. 

Persons at work in workplaces not within their or their employer's 
control 



4.3 Where employees work at or in workplaces in the control of 
others their employer is still bound by his duties under 
Section 2 of the HSW Act. That involves taking any steps 
necessary to ensure, so far as is reasonably practicable, that the 
facilities required by regulations 20-27 are provided for the use 
of such employees. This may be achieved by making arrangements to 
use facilities already provided on site or where necessary to 
provide temporary or mobile facilities. 

4.4 The person in control of the workplace has an obligation 
under the Regulations to protect visitors to that workplace, for 
example service engineers, from hazards in that workplace which 
are addressed in these Regulations - for example falling hazards 
or inadequate lighting. These obligations extend, in the case of 
regulations which are concerned with safety rather than welfare, 
to all persons. 

4.5 In assessing the extent of the facilities to be provided the 
employer in control of the workplace should include in the 
calculation any employees of others, and any self-employed people 
who will be working there for more than short periods. For 
example, where maintenance services are contracted out and a 
number of the contractors’ employees are on site full-time, they 
should be included in the reckoning. Account should also be taken 
of contractors who are to be present for more than a short time 
(eg installing an information technology system over a period of 
weeks) . 
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Maintenance of equipment and devices 

5 - (1) Every workplace and all equipment and devices to which 

this regulation applies shall he subject to a suitable system of 
maintenance „ 

(2) The equipment and devices to which this regulation 
applies are equipment and devices a fault in which is liable to 
result in the workplace failing to comply with any requirement of 
these Regulations. 



ACoP 

Scope 

5.1 This regulation requires the operation of suitable systems 
of maintenance. It requires the inspection and checking of the 
workplace and the equipment and devices mentioned in the 
Regulations if a fault would result in the workplace not complying 
with them. 

5.2 Provisions in the Use of Work Equipment Regulations for the 
maintenance of equipment and devices are also relevant. 

Suitable systems of maintenance 

5.3 The system of maintenance to be followed for the purposes of 
this regulation will depend upon: 

- the nature of the device or equipment and\or 
workplace; 

and - the circumstances under which a risk to safety, 

health or welfare might arise, either in the event 
of failure, or deterioration in safeguarding or its 
level of performance of the equipment, device or 
workplace. 

The operation of some of the equipment and devices, subject to 
this regulation, e.g. ventilation plant and emergency lighting, is 
necessary for health or safety reasons. In these cases the scheme 
of maintenance is required to ensure the continuous and effective 
operation of such plant. 

5.4 A system of maintenance for the workplace and equipment etc. 
covered by this regulation should be informed by an assessment of 
all the factors pertinent to ensuring its safe, and where 
necessary, reliable operation. This assessment will in many cases 
form a part of the risk assessment required by Regulation 9 of the 
Health and Safety (General Provisions) Regulations 199- . 
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5.5 Particular types of equipment and devices and workplaces 
will have common features and maintenance requirements. However an 
assessment should take into account the specific conditions and 
circumstances to which each item of equipment or device and the 
workplace is subject, including - 

(a) its age and condition, 

(b) the purpose for which it is used, 

(c) the conditions under which it is operated and the level 
of operator or user abuse and neglect, 

(d) the frequency of its use, 

(e) its previous standard of maintenance, 

(f) its previous reliability, 

(g) the consequences of either its failure or a 
deterioration in its performance or standard of 
safeguarding . 

5.6 The assessment should take account of all available valid 
and relevant sources of information and data including, - 

(a) manufacturers guidance on servicing and maintenance, 

(b) previous experience of the use of the device or 
equipment, 

(c) technical papers and reports, 

(d) HSE guidance, 

(e) British Standards and other codes of practices, and 

(f) industry and trade literature and any other available 
author it ive published guidance. 

5.7 It is important in preparing a system of maintenance, to 
ensure that the conduct of the actual maintenance operations does 
not itself give rise to risk - either to those directly involved, 
or to others. 

5.8 From the assessment, a suitable system of maintenance should 
be produced, implemented and operated. Where appropriate the 
system should include suitable arrangements for recording and, 
where necessary, documentation, which - 

(a) ensures that each element of the system is carried out 
within the established timetable, 

(b) provides information by which any revision of the system 
may be required or justified. 
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(c) provides information (e.g. the dates of replacement of 
parts) , on which decisions on future maintenance action 
may be taken, and 

(d) ensures that none of the steps and procedures involved 
in each element of the system are overlooked. 

5.9 A suitable system of maintenance should include appropriate 
and suitable monitoring arrangements. 

5.10 Where appropriate, the employer should ensure that a 
specific person or persons of sufficient authority have been given 
responsibility for implementation and operation of the systems of 
maintenance required for the purposes of this regulation. 



Ventilation 

6. - (1) Effective and suitable provision shall be made to ensure 

that every enclosed workplace is ventilated by a sufficient 
quantity of fresh or purified air . 

(2) Any plant used for the purpose of complying with 
paragraph (1) - 

(a) shall include an effective device to give visible 
or audible warning of any failure of the plant 
where necessary for reasons of health or safety; 

(b) shall be properly maintained . 

(3) This regulation shall not apply to any confined space . 



ACoP 

Scope 



6.1 Effective and suitable ventilation should maintain a 
wholesome atmosphere in all indoor parts of a workplace where 
persons are at work, including the facilities required by these 
regulations . 
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Fresh and purified air 

6.2 Fresh air is clean air which: - 

(a) has been taken from outside; 

(b) is free of any impurity liable to be offensive or cause 
ill health? and 

(c) is free from offensive odour. 

6.3 Purified air is air of at least fresh air quality, produced 
in whole or part by artificial means. 

Effective ventilation 

6.4 Effective ventilation should ensure the introduction and 
circulation of fresh or purified air into the workplace. This 
should be at a rate sufficient to reduce stale, contaminated, hot 
or humid air. This process should not involve movement of fresh 
or purified air at a rate which causes discomfort. 

6.5 The rate at which a relevant part of a workplace should be 
ventilated by fresh or purified air, will depend upon: - 

(a) its volume? 

(b) its occupants, including any animals; 

(c) the physical activity of the people and any animals; 
and 

(d) processes, materials and substances which are liable to 
contaminate the atmosphere (including tobacco smoke) , 
liberate heat or create humidity. 

6.6 Means of ventilation may sometimes involve the movement of 
significant volumes of air, or a concentrated movement of air. 
Effective measures should be taken to prevent discomfort from 
draughts in such cases. This may include arrangements for 
adjusting the temperature of the circulated air, screening 
persons, or controlling the direction of the airflow. 

6.7 In most non-industrial parts of workplaces and in small 
industrial units, suitably placed windows (or openings) capable of 
being easily opened and closed may be sufficient for effective 
ventilation. They should be so positioned as to avoid 
contamination from harmful or offensive emissions from the 
workplace or elsewhere. In other cases (e.g. larger holdings 
especially if divided into smaller units) , alternative methods may 
be needed. A system of ducts and a mechanically powered system 
supplying fresh or purified air should then be provided. 
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Properly maintained 

6.8 Mechanical ventilation plant should be maintained in 
effective working order so as to ensure that the air produced or 
delivered is both suitable and sufficient for use within the 
workplace. The plant should be kept clean and free from any 
substance or organism which may contaminate the air passing 
through it thereby exposing persons at work to risk to their 
health or safety. 



Temperature in indoor workplaces 

7. - (1) During working hours, the temperature in all workplaces 

inside buildings shall be reasonable . 

(2) A method of heating or cooling which allows fumes which 
are injurious or offensive to any person to enter a workplace 
shall not be used. 

(3) A sufficient number of suitable thermometers shall be 
provided and maintained to enable persons at work to determine the 
temperature in any workplace inside a building . 



ACoP 

Scope 



7.1 This regulation applies to all indoor parts of workplaces, 
where persons are at work. Included are workrooms, or parts of 
workrooms, workstations, rest rooms etc., corridors, and 
facilities required by these regulations. 

Temperature 

7 . 2 The temperature to which this regulation relates is the dry 
bulb temperature of the air in the workplace. 

Reasonable temperature 

7.3 In most circumstances a reasonable temperature should secure 
the thermal comfort of people at work. The temperature should be 
reasonable having regard to - 
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(a) the indoor or special work clothing normally worn by the 
employees, 

(b) the physical activity involved in the work, and 

(c) other elements of the thermal environment, such as 
radiant heat, humidity and air movement. 

7.4 Other factors which should be considered include - 

(a) process heat or cooling; 

(b) process requirements or the purpose for which the 
particular part of a workplace is used; 

(c) the time in relation to the start of the work period at 
a particular place; 

(d) the length of time persons are at work at a particular 
place ; 

(e) the outside temperature; 

(f) the time of the year; and 

(g) special circumstances such as a spell of exceptionally 
cold or hot weather, or a sudden unforeseen spell of 
unseasonable weather. 

7 . 5 Steps should be taken to prevent persons at work being 
exposed to uncomfortably high temperatures caused by the sun 
shining through windows. These include shading windows and siting 
workstations away from places subject to high temperatures from 
this source. Where heat from the sun is unavoidable, (e.g. in a 
greenhouse in a garden centre) persons at work should not be 
expected to stay in uncomfortably high temperatures for long 
periods without a break. 

Other measures to secure thermal comfort 

7.6 It is not always practicable to secure and maintain a 
temperature throughout the workplace which ensures thermal 
comfort. In such cases all other appropriate measures should be 
taken to prevent or reduce thermal discomfort. These include - 

(a) a temperature which is as close as is reasonably 
practicable to the range which provides thermal comfort; 

(b) suitably positioned, localised radiant heating; 

(c) exclusion of uncomfortable draughts at workstations; 
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(d) provision of suitable thermal protective clothing; 

(e) provision of means for warming hands; and 

(f) reasonable opportunities for persons at work to take 
suitable breaks in a separate heated area. 

Minimum temperatures 

7.7 Where work does not involve significant physical effort, 
e.g. where the work can be carried out seated, a temperature of 
less than 16 degrees Celsius is not reasonable. 

7.8 Where work activities do involve physical effort, or enable 
persons to move around, (e.g. during the operation of a 
woodworking machine) a temperature of less than 13 degrees Celsius 
is not reasonable. 

7.9 The minimum temperatures specified in paragraphs 7.7 and 7.8 
need not be secured in a room or part of a room where those 
temperatures are incompatible with the process and/or hygiene. 
Examples include - 

(a) rooms where food is stored by refrigeration; and 

(b) rooms where pottery is made by compressing clay dust and 
its fettling (in this case paragraph 7.8 applies - a 
temperature of not less than 13 degrees Celsius is 
required) . 

In some instances (for example some types of food processing) the 
process temperature is less than a relevant minimum temperature 
specified in paragraphs 7.7 and 7.8. In these cases the process 
temperature should be restricted to the immediate vicinity of the 
process, so far as is practicable. 

7.10 The temperatures specified in paragraphs 7.7 and 7.8 need 
not be secured in a room or a part of a room to which the public 
have regular access. 

High temperatures 

7 . 11 High temperatures may arise from convection or radiation of 
process heat. When the effects of these sources of heat are 
liable to cause thermal discomfort, appropriate measures should be 
taken to control the escape of heat into the workroom and to 
reduce or relieve its effect upon employees. 

Appropriate measures include - 

(a) insulating the sources of heat (e.g. pipes, vessels and 
plant) ; 

(b) enclosing of processes and plant and, if necessary, 
providing exhaust ventilation; 
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(c) replacing hot air in the workroom by fresh air as part 
of the provision to meet Regulation 6; 

(d) increasing the rates of air movement within the 
workroom ; 

(e) air conditioning; 

(f) separating of working areas from the sources of heat; 

(g) providing suitable cool refuges; and 

(h) providing suitable cool drinks. 

Extent of heating or cooling 

7.12 It may not be practicable to provide a uniform reasonable 
temperature throughout a workroom or area - for example, where 
rooms have high ceilings or are partially open to the elements, 
where only limited parts of the workplace are in use or where 
workstations are not fixed. In such circumstances it may be 
necessary to provide effective local heating or cooling at 
individual workstations . 



Lighting 

8. - (1) Every workplace shall have suitable and sufficient 

lighting . 

(2) The lighting mentioned in paragraph (1) shall be by 
natural light, so far as is reasonably practicable . 

(3) Without prejudice to the generality of paragraph (1), 
suitable and sufficient emergency lighting shall be provided and 
maintained in any room in circumstances in which persons at work 
are specially exposed to danger in the event of failure of 
artificial lighting. 

(4) Unless it would prohibit the obscuring or shading of 
windows or skylights to prevent excessive heat or glare, windows 
and skylights used for the purpose of lighting shall be kept clean 
and free from obstruction, so far as is reasonably practicable . 
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AC OF 



Scope 

8.1 This regulation applies to all parts of workplaces, both in 
and out-doors, whenever persons at work are present. Included are 
workrooms, workstations, traffic routes and the facilities 
required by these regulations. 

Suitable and sufficient 

8.2 The level and type of lighting in the workplace should be 
such as to ensure that the health or safety of persons are not 
prejudiced by insufficient light, excessive light or glare, or 
unsuitable or unsuitably positioned light or light fittings. 

8.3 Each part of a workplace, should be lit to a general level 
appropriate to the purpose for which it is used. Stairs should be 
well lit, and in such a way that shadows are not cast on the 
stairs. Where necessary, additional local lighting should be 
provided at individual workstations and at places of particular 
risk, such as at pedestrian crossing points on traffic routes. 

8.4 Artificial light should be so arranged and directed that 
bright lights do not shine directly into the eyes, thus causing 
discomfort and impairing vision. The position of light fittings 
should be compatible with that of windows and skylights; where the 
contents of a workplace are moved around frequently (eg a store 
room) care should be taken to ensure that sources of light are not 
obscured. 

8.5 Light switches should be so positioned that they may easily 
be found and used without risk. 

Natural lighting 

8.6 Indoor or covered workplaces used for significant parts of 
the hours of daylight should have sufficient windows and 
skylights, so that as much of the necessary light as is reasonably 
practicable, is provided by natural light. Additional artificial 
lighting should be provided where natural light is unlikely to be 
adequate at all times. 

8.7 Effective lighting by natural means may not be appropriate 
in some circumstances, such as where security is a significant 
consideration or where process requirements necessitate stable 
lighting conditions. 

Suitable emergency lighting 

8.8 Emergency lighting is required in rooms which are lit by 
artificial lighting if a failure of the normal lighting of the 
room would result in a person at work being specially exposed to 
danger. "Special exposure to danger" means a substantial increase 
in risk, resulting from failure of normal lighting. 
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8.9 Emergency lighting should be a separate system of artificial 
lighting, independent of both the the normal artificial lighting 
supply and its power source. It should be immediately effective 
in the event of failure of the normal artificial lighting, without 
need for action by anyone. 

Sufficient emergency lighting 

8.10 Emergency lighting should provide a sufficient level of 
lighting. It should enable persons at work to take or avoid any 
necessary action to ensure the health or safety of themselves and 
others. For example, such action may include escape from the 
workplace, and the operation of machine or process controls. 

Installation and maintenance 

8.11 Any equipment provided in pursuance of this regulation, 
should be properly placed, installed, protected and maintained. 

8.12 Subject to the provisions of paragraph 4 of the regulation, 
areas of glazing which provide natural light should be kept free 
from obstruction and be cleaned at sufficient intervals. The 
lamps and diffusers of artificial lighting should be cleaned and 
defective lamps should be promptly replaced. 

8.13 Lamps which are subject to deterioration of their 
performance should be replaced before the level of illumination 
falls below that at which health or safety are prejudiced. 



Cleaning and decoration 

9. - (1) The surfaces of the floor , wall and ceiling of all 
workplaces inside buildings shall be capable of being cleaned or 
re-decorated to a suitable standard . 

(2) Every workplace and the furniture , furnishings and 
fittings therein shall be kept clean. 

(3) Without prejudice to the generality of paragraph (2), a 
workplace shall not be clean unless: 

(a) it is kept free from any effluvia from any drain, 
sanitary convenience or nuisance ; and 

(b) so far as is reasonably practicable , waste 
materials are not allowed to accumulate except in 
suitable receptacles . 
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ACoP 



Scope 

9»1 The regulation applies to all indoor parts of workplaces, 
including the facilities required by these regulations. 

Cleaning and re— decoration 

9.2 The physical characteristics of surfaces in workplaces 
should allow easy and effective cleaning or redecoration. 
Consideration of the type of soiling which will occur, and the 
methods of cleaning or re-decoration to be used should be made 
when selecting a suitable surface or surface treatment. 

9.3 . Re-decoration should provide a clean surface which is 
consistent with the other requirements of this regulation, and 
those of the rest of the regulations, (in particular Regulation 8, 
" Lighting”) . 

Wall and ceiling surfaces 

9.4 Where splashing or similar soiling is likely, wall coverings 
or treatments should be washable. They should be renewed when 
they deteriorate to the extent that they can no longer be 
effectively cleaned. 

9.5 Untreated surfaces which cannot be effectively cleaned, such 
as porous stone, brick, concrete and other similar masonry, should 
not be used where soiling by process materials is likely. They 
can be made suitable for many industrial or agricultural 
activities by treatments such as by painting or tiling which allow 
for effective cleaning. 

Floor surfaces 

9.6 Floors should not be carpeted where they are likely to be 
soiled by materials which cannot be easily removed by cleaning. 

9.7 Impervious floor coverings or tiles should not be used where 
they are likely to be damaged by heavy or abrasive articles, 
materials or traffic. 

9.8 Absorbent floor surfaces, such as untreated concrete or 
timber, should not be used where they are likely to be 
contaminated by oil, grease or other harmful substances which will 
be absorbed and difficult to remove. Such surfaces may be 
rendered satisfactory by applying a suitable impervious coating 
consistent with the requirements of Regulation 12 (Floors) . 

Methods of cleaning 

9.9 The methods of cleaning used should be effective for 
surfaces involved and the nature of the soiling. They should not 
create risks to the health and safety of persons at work, for 
example sweeping or "blowing down", resulting in the release of 
harmful or explosive dust into the atmosphere. 
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Routine cleaning 

9.10 Waste materials such as saw dust, chippings , swarf or off- 
cuts should be removed regularly from the floor at or near any 
process or activity which produces such materials. 

9.11 Except where a process requires a floor surface to be 
covered by loose material (e.g. where animals are kept) 
accumulations of dirt and refuse should be removed at least once 
each working day from work surfaces, floors, passages and stairs 
etc. by a suitable method. 

9 . 12 The floor and steps of every workplace should be cleaned at 
least weekly by an effective and suitable method. More frequent 
cleaning should be carried out where floors are affected by dirty 
industrial processes, or contamination by perishable or decaying 
materials. Daily cleaning should be carried out where necessary 
e.g. in foundries where moulds and cores are produced and molten 
metal is cast. 

9.13 Where necessary, the walls and ceilings of every workroom, 
below a height of 6 metres, should be effectively cleaned or 
redecorated by a suitable method at least once every 14 months. 

Treatment of walls and ceilings 

9.14 In any part of a workplace in which mechanical power is used 
for manufacturing or industrial processes, the interior walls, 
partitions and ceilings of rooms, passageways and stairways, below 
a height of 6 metres, which have - 

(a) an oil based painted or varnished surface capable of 
being washed, should be re-painted or re-varnished as is 
necessary to maintain the surface and not less 
frequently than once every 7 years; or 

(b) an emulsion painted surface which is capable of being 
effectively cleaned, should be retreated as is necessary 
but not less frequently than once every 4 years. 

9 . 15 The maximum periods of treatment set out in the preceding 
paragraph need not be applied to walls etc. in those parts of a 
relevant workplace - 

(a) not frequently used by persons at work; 

(b) used mainly for storage purposes and where no process 
work is regularly carried out; or 

(c) where the nature of the activity is such that the 
treatment would produce only a very temporary 
improvement in the cleanliness of the surface. 
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Surfaces in such parts of workplaces should however be capable of 
being cleaned to a standard commensurate with their use. 



Room dimensions and space 

10. (1) Every room where persons work shall have sufficient 

floor area , height and unoccupied space that persons may work 
without risk to their health , safety or welfare. 

(2) It shall be sufficient compliance with this regulation 
in an existing factory that the factory complies with any 
requirements of section 2 of the Factories Act 1961 to which it 
would have been subject if that section had not been repealed. 



ACoP 

Scope 

Minimum space 

10.1 The space within any room to which this regulation applies 
shall not be sufficient unless at least 11 cubic metres is 
provided for each person at work in the room at any one time. 
Calculation of the volume of a room for the purposes of this 
regulation should not take account of any part of the room which - 

(a) is more than 3.1 metres above the floor, or 

(b) has a headroom of less than 2.0 metres. 

Other considerations 

10.2 In determining the adequacy of the space available within a 
room, due regard should be paid to - 

(a) the maximum number of persons working in the room at any 
one time, 

(b) the maximum number of persons, including members of the 
public, who may visit the room at any one time, 

(c) the space occupied by furniture, furnishings, fittings, 
machinery, plant, equipment, or other such appliances, 
and 

(d) the space which is occupied by articles, substances or 
other such materials, in storage or in the course of 
processing. 
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10.3 Paragraphs 10.1-10.2 do not apply to rooms in which not more 
than one person at work will normally be present at any one time, 
such as retail sales kiosks, attendants' shelters or machine 
control cabs . 



Suitability of workstations 

11. - (1) Every workstation shall be so arranged that it is 

suitable both for any person who is likely to work at that 
workstation and for any work which is likely to be done there. 

(2) Without prejudice to the generality of paragraph (1), 
the arrangement of any workstation outside a building shall not be 
suitable unless - 

(a ) so far as is reasonably practicable , it provides 
protection from adverse weather; 

(b) it enables any person at the workstation to leave 
it swiftly or, as appropriate , to be assisted in 
the event of an emergency ; and 

(c) it ensures, so far as is reasonably practicable , 
that any person at the workstation can not slip or 
fall. 



ACoP 

Scope 

11.1 This regulation applies to the layout of the workstation. 
Account should be taken of the physical characteristics of all 
persons who work there, for example, where such persons have 
disabilities, special provision should be made including suitable 
access and egress. 

Suitable 

11.2 Each workstation should be so constructed and arranged as to 
allow any person who works there: - 

(a) adequate freedom of movement and the ability to stand 
upright; 

(b) to reach and where necessary lift, materials etc. with 
reasonable ease; 

(c) to operate all machinery controls etc. without risk to 
the health and safety of both themselves and others. 
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11.3 Paragraph 11.2(a) does not apply where work activities are 
unavoidably carried out in cramped conditions; in such cases, 
sufficient space to allow the necessary freedom of movement should 
be provided in the immediate vicinity of the workstation. 



FI oors 



12 * “ ( D The floor of every workplace inside a building 
{ including traffic routes in the workplace) shall be properly 
constructed and maintained . 

(2) Without prejudice to the generality of paragraph (1), 

the requirements in that paragraph shall include requirements 
tha t - 



(a) the floor shall have no hole , slope or uneven 
surface such as is likely , in any case , to cause 
danger to any person; 

(b) so rar as is reasonably practicable , the floor 
shall be kept free from obstructions and from any 
article or substance which may cause a person to 
slip r trip or fall; and 

( c ) the floor shall have effective means of drainage 
where necessary . 



ACoP 

Scope 



1 2 : 1 T his Regulation applies to all parts of the floors of the 

buildings and structures of a workplace, including passaqeways 

gangways, and other traffic routes such as stairs and fixed * 

ladders (see also Regulation 17 on traffic routes, and associated 
paragraphs of this Code) . ' associated 



Construction of floors etc. 

12.2 Floors should be of adequate strength and so constructed as 

^ P J° V1 S ° U " d f tructural support for the persons using them, 
and for any articles, plant, equipment or materials which are 
likely to be placed or moved on them. 

12.3 Floors should have a sound, firm and even surface without 
d f‘ ng ®^ ous slopes- The surface, and any coating or floorcoverinq 

1 ? bOV1 5? a secure foothold so as to prevent slipping, trips 

resistant "materials ? CeSSary ' SUrfaCes should be coat6d with slip- 
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12.4 The floor surface should normally be of a compact nature. 
Exceptionally, for process reasons, it may be necessary for parts 
of a floor to have a surface of non-compact material. In such 
cases the surface should nevertheless be maintained in accordance 
with the preceding paragraph. 

Holes, slopes and uneven surfaces 

12.5 Dangerous holes, slopes and uneven surfaces are those which 
are likely to:- 

(a) cause persons to slip, trip or fall, 

(b) cause persons to drop or loose control of any article or 
substance being lifted or carried, 

(c) cause instability or loss of control of vehicles and/or 
their loads. 

Construction of stairs and ladders 

12.6 No step of a stair, or rung of a ladder, should depend 
solely for its support upon being secured directly by nails, 
screws or any similar fixings. 

Spillages & contamination by liquids 

12.7 Effective means of drainage should be provided where water, 
solutions, or other liquids, are likely to escape and contaminate 
the surface of floors (see paragraph 12.9). Examples of such 
situations are:- 

(a) laundry work, 

(b) textile manufacture (including dyeing, bleaching and 
finishing) , 

(c) vegetable and fish processing, 

(d) work on hides and skins, and 

(e) metal machining. 

Effective drainage should also be provided where it is common 
practice to wash down work surfaces, floors etc. (e.g. in 
potteries and food processing premises) . 

12.8 Contamination of floors by liquids should be prevented or 
controlled, so far as is reasonably practicable, by the following 
measures : - 
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(a) suitable process enclosure, or containment, eg by 
bunding, and the drainage of work surfaces, 

(b) fully enclosed methods of distribution of liquids, by 
pipes etc. , 

(c) drain points beneath taps on pipes, 

(d) catchment trays beneath liquid discharge points, such as 
on drums and tanks, 

(e) stop valves at filling points on tank filling lines, 

(f) suitable catchment and drainage at floor level, around 
vessels from which spillages occur from the top rim. 

12.9 Where contamination of floors by liquids does occur, their 
surfaces should be constructed of suitable materials to minimise 
the risk of slipping, and resist any corrosive properties of the 
liquid. Such floors should be slightly inclined to provide a 
natural flow to a drain point, via a drain channel if necessary. 
Drain points and channels should be sited to prevent the 
unnecessary spread of contamination. 

12.10 Drain openings and channels should be covered. The covers 
should be flush with the floor surface so as not to create a 
tripping hazard. 

12.11 Methods of draining and containing toxic, corrosive or 
highly flammable liquids, should not result in the contamination 
of drains and sewers, and put persons or the environment at risk. 
(Other legislation, such as the Control of Pesticides Regulations 
1986 (S.I. No. 1510) , may require that the methods of draining and 
containment of contaminated liquids does not result in their 
escape or release into the environment) . 



Falls or falling objects 

13 * “ Suitable and effective physical safeguards shall be 

provided and maintained to prevent any of the events mentioned in 
paragraph (2), so far as is practicable . 

(2) The events mentioned in this paragraph are:- 

(a) any person falling a distance likely to cause 
personal injury; 

(b) any person being struck by a falling object likely 
to cause personal injury; 

(c) any person falling into any tank, pit, or structure 
containing a dangerous substance . 
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(3) Effective measures shall be taken to ensure - 

(a) that unauthorised persons do not enter danger 
areas ; 

(h) that persons who enter danger areas are suitably 

protected against the risks of the danger area ; and 

(c) that persons who enter danger areas have received 
suitable and sufficient instructions . 

(4) The protection required by paragraph (3)(b) shall be 
secured by the provision of devices or, as appropriate , equipment , 
so far as is practicable , 

(5) Any danger area shall be clearly indicated , 

(6) In this regulation - 

"danger area " means any place where there is danger of 
any event mentioned in paragraph (2) which has not been 
prevented by safeguards provided and maintained by 
virtue of paragraph (1), and 

" dangerous substance " means - 

(a) any substance likely to scald or burn; 

(b) any poisonous substance; 

(c) any corrosive substance; 

(d) any fume , gas or vapour likely to overcome a 

person; or 

(e) any granular or finely divided solid substance , or 
any viscous substance which , in any case , is of a 
nature or quantity which is likely to cause danger 
to any person, 

" unauthorised person" in relation to any danger area 
means any person other than a person authorised to enter 
that danger area. 
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ACoP 



Scope 

13.1 This regulation applies to workplaces both in and out of 
doors. It provides first that physical safeguards be used to 
prevent the falls of persons or objects from a height (including 
falls through fragile roofs or other materials) or from persons 
being struck by falling objects. Where the provision of such 
safeguards is not practicable ^ danger areas 85 should be designated 
with restricted access. Those authorised to enter should be 
protected and instructed. Falls on the same level are covered by 
Regulation 12 on Floors (see paragraphs 12.5-12.11). 

Physical safeguards 

13.2 Physical safeguards include fencing, covering and in 
exceptional circumstances, safety nets. The use of safety 
harnesses and fall arrest devices should not be regarded as 
physical safeguards. 

Secure fencing 

13.3 Wherever secure fencing (including barriers guard rails and 
similar means) is provided to fulfil a requirement of this 
regulation, the fencing should be to a height of at least 1 metre 
above a floor surface, platform or step from which anyone may fall 
or slip. It should be properly secured to the floor and/or 
adjacent surface. 

13 . 4 Any fencing provided or re-placed after the date of the 
coming into operation of these regulations should be of a type - 

(a) which is suitably infilled beneath the upper rail, so as 
to prevent access and where necessary, articles or 
materials falling through it, and 

(b) which does not have any surface beneath the upper rail 
which, except for any toe board, may be used as a toe or 
foothold. 

13.5 Untensioned non-rigid component, e.g. a chain or rope, 
should not form any part of an arrangement of secure fencing. Nor 
should it be otherwise used to prevent a person falling or 
slipping, where a rigid barrier such as a guard rail would be 
practicable . 

13 . 6 Wherever there is a risk - 

(a) of objects or materials falling from the edge of a 
raised floor, platform or step, through any gap between 
the floor or other relevant surface and any fencing, or 

(b) of persons being struck and injured by such falling 
objects or materials, 
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secure fencing should include a suitable fixed toe board of not 
less than 150 millimetres in height , or other similar effective 
provision. 

13.7 The necessity for the provision of toe boards or other 
similar protection should take into account both activities 
normally carried out at that place and irregular and infrequent 
activities such as cleaning, maintenance and repairs. 

Secure covering 

13.8 Where practicable, a cover should be of a type which cannot 
be readily detached and taken away from an opening. It should be 
capable of supporting all loads likely to be imposed upon it, and 
any traffic liable to pass over it. A cover should not be capable 
of being easily displaced and should be kept securely in place 
except when it has to be removed for inspection or to gain 
access . 

Guard rails 

13.9 A secure guard rail is acceptable as a physical safeguard 
against the risk of persons falling only where it would not be 
practicable to provide secure fencing or a secure cover. The 
height of the top of the rail should be between 1 and 1.1 metres 
above the floor level or other surface from which a person at work 
may fall. A guard rail is not acceptable as a means of preventing 
objects falling. 

13.10 Where the provision of secure fencing, a secure cover, or a 
secure guard rail is practicable, to secure compliance with this 
regulation, the use of a fall arrest device as an alternative 
would not satisfy the regulation. 

Safety nets 

13 . 11 Only in very exceptional circumstances where no other 
measure or combination of measures would be effective, should 
safety nets or similar measures be used as a form of protection 
against the risk of injury arising from falls. 

13 . 12 Only where it is not reasonably practicable to provide 
fencing or a guard rail will the use of a suitable safety net or 
other arrangement for catching falling objects be appropriate as 
an acceptable physical safeguard for preventing persons at work 
being struck by falling objects. 

Openings in floors 

13 . 13 Except when the nature of the work at an opening in a floor 
renders secure fencing or secure covering impracticable, any such 
opening should either be securely fenced in accordance with 
paragraphs 13.3-13.7, or be securely covered in accordance with 
paragraph 13.8. 
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Openings in walls 



13.14 Openings in walls, such as loading openings and similar 
doorways, and raised edges of floors, are often provided and used 
in workplaces for movements of goods or materials. Some such 
openings and edges may be used in conjunction with a dedicated 
lifting machine serving one or more openings at different levels, 
and others are used for load transfer by means of a lift truck. 

In some buildings, there are openings (sometimes called teagle 
openings) which are not used regularly for raising or lowering 
goods or materials , but are used during spells of hot weather as 
an additional openable window for additional ventilation. 

13.15 The edge of the floor at any such opening should be 
securely fenced in accordance with paragraphs 13.3-13.7, unless 
the place is in actual use for the transfer of goods or materials 
between different levels. Secure fencing might normally be 
achieved by keeping doors at an opening closed and secured, or in 
the case of stable type doors, keeping the lower parts of the 
doors closed. If a whole door is to be left open (eg for 
ventilation purposes) other physical safeguards should be used. 

Stairs and steps 

13.16 Each side of every set of stairs, except a steep stairway 
(see paragraph 13.20), should be securely fenced. 

13.17 A secure and substantial hand-rail or hand-hold, as 
appropriate, should be provided and maintained at one side of 
every set of stairs other than a steep stairway (see paragraph 
13.20) . If the stairs have an open side, the hand-rail may be 
provided at that side and be incorporated into the secure fencing 
required by the preceding paragraph. If the stairs have two open 
sides, or are of such design, construction or condition, or such 
other special circumstances exist as to make them especially 
liable to cause an employee using them to fall, a hand-rail should 
be provided and maintained at each side of the stairs. Special 
circumstances for the purposes of this paragraph include a 
particularly wide stairway, narrow treads, slippery conditions, 
u^e uy la.. ge numbers of persons, or use by persons particularly 
liable to fall whilst using the stairs. 

13 . 18 Any hand rail provided in accordance with the preceding 
paragraph should extend over the whole length of the stairs, 
except, where at one or both ends, it would not be possible to do 
so without obstructing access to the stairs. 

13.19 The provisions of paragraphs 13.16-13.18 apply to any 
stairs of more than 920 millimetres vertical height. 
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Steep stairways 

13.20 Every steep stairway (i.e. a stairway inclined at an angle 
of 30 degrees or less to the vertical) should be provided with a 
secure handhold, by means of a continuation of one stile or 
otherwise, extending to a height of at least 1 metre above the 
highest point at which a person at work can get on or off the 
stairway. 

Fixed ladders 

13.21 Any fixed ladder, other than a roof ladder, which affords a 
means of access, egress, communication or support should be 
securely fixed so that the rungs are horizontal and afford an 
adequate foothold. Unless some other adequate handhold exists, 
the stiles of the ladder should extend as appropriate, at least 1 
metre above either any landing it serves or the highest rung 
reached by the feet of a person using the ladder. 

13.22 No run or part of a run of fixed ladders should extend a 
vertical distance of more than 9 metres without an intermediate 
landing or other place of adequate dimensions, at which persons 
may stop and rest. Where a ladder passes through an opening in 
the floor of a landing, the opening should be as small as 
reasonably practicable and as much as the upper side of the 
opening as is practicable should be fenced. 

13.23 Fixed ladders of more than 2.3 metres vertical height, or 
serving a place from which it it is possible to fall a distance of 
more than 2 metres, should be fitted with suitable safety hoops at 
appropriate uniform intervals. Where they are required, the 
safety hoops should begin at a height of 2 . 5 metres above the 
ground or lower platform, and extend to a point at least 1.05 
metres above any upper landing or platform served by the ladder. 



Roofs 

13.24 Where regular access is needed to roofs, permanent means of 
access should be provided with permanent physical safeguards so as 
to prevent both falls from edges and through fragile roofs. Where 
occasional access is required, other safeguards should be provided 
eg. crawling boards, temporary access equipment etc. 

Falls into dangerous substances 

13.25 The tanks, pits and structures (such as sumps, silos, vats, 
and kiers 1 ) mentioned in Regulation 13(2) (c) are referred to in 
this Code of Practice as "vessels". 



1 "Kiers" are fixed vessels which are used for boiling 

textile materials in workplaces where printing, bleaching 
or dyeing of textile materials or waste is carried out. 
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13.26 Every fixed vessel containing a dangerous substance should 

be adequately protected to prevent an person from falling into it. 
l n cas ® workplaces and modifications within the meaning 

of Regulation 1(3) , the vessel should be securely covered unless 
the edges of the vessel extend to a height of at least 1 metre 
above the highest floor surface or platform which from which a 
person would be liable to fall into the vessel. In other cases, 
the vessel should meet the same standard or may alternatively be 
securely fenced; except that in the case of atmospheric or open 
tiers the height of the edges should be at least 840 millmetres. 

Access between vessels. 

13.27 Where access is necessary around and between adjacent 
uncovered vessels, eg in the case of atmospheric or open kiers , 
adequate clearance should be provided for this purpose. in the 
case of new workplaces and modifications, the distance between 
adjacent vessels should not be less than 500 millimetres, and 
there should be a clear space around each vessel of not less than 
300 millimetres in width. In the case of existing vessels, if the 
minimum distance between adjacent vessels is less than 230 
millimetres, a suitable platform bridge should be provided over 
the narrowest point between the two vessels. Such platform 
bridges should be of adequate length, of not less than 460 
millimetres in width and be provided with a safe means of access 
and means of access should be securely fenced on each side in 
accordance with paragraphs 13.3-13.7. 

Effective measures to be taken in "danger areas" 

13.28 Wherever a person is likely to be at a place where he or 
she is liable either to fall a distance of 2 metres or more, or to 
fall into a a dangerous substance (see paragraphs 13.26-13.27), 
and it is not practicable to use the physical safeguards described 
aoove (i.e. secure fencing, secure guard rail or secure cover) for 
protection other effective measures should be taken. These should 
include some fora of barrier where practicable, and a suitable 

ta A j arrest device such as a safety harness or belt attached to a 
secure anchorage. Anchorages should be suitably placed so that 
whilst attaching or disconnecting a fall arrest device, a person 
is not at risk of falling. P 

13.29 During the use of any opening in a floor, for example for 

t he ? r lowering of goods or materials, the opening should 

be effectively safeguarded to the greatest extent practicable. At 
such times, unless secure fencing or a secure guard rail is 
provided around the edges of the opening, it may also be 
appropriate for the person working at the edges to be provided 
with and make use of a suitable fall arrest device. 

13.30 Any opening or edge which is used for the transfer of qoods 
or materials from one level to another, should be provided with a 
secure hand hold at each side of the opening or at each end of the 
edge, unless the edge of the floor remains securely fenced at all 

U XillfcJ o * 
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13.31 During the use of an opening or an edge for the raising or 
lowering of goods or materials, the unfenced length of the edge 
should be as short as practicable and should be fenced to the 
greatest practical extent. Where practicable, a fixed fence or a 
barrier for the lower part of an opening, or a secure guard rail, 
over which goods or materials may be lifted, should be provided. 
Openings or edges to which goods or materials are raised or 
lowered by the use of a lift truck may be provided with a counter- 
balanced arrangement of barriers or rails. 

13.32 Unless secure fencing is provided at a loading edge or 
opening during the transfer of goods or materials between 
different levels, the persons working at the edge should be 
provided with and make use of a suitable fall arrest device. 



Glazing 

14. - ( l ) Every door , gate , wall or partition which is transparent 
or translucent (and whether r in each case, in whole or in part) - 

(a) shall be of a safe material ; and 

(b) shall bear a conspicuous mark or feature , 

unless, in each case, it is in such a position or so protected 
that persons are unlikely either to come into contact with it or, 
if it shattered , to be injured. 

(2) Paragraph (l)(a) applies to new workplaces and 
modifications only . 



Openable windows etc . 

15. - ( 1 ) No window, skylight or ventilator which is capable of 
being opened shall be of such a design or construction that it is 
likely that the window, skylight or ventilator will be opened, 
closed or adjusted in a manner which causes danger to any person. 
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(2) No window, skylight or ventilator shall be capable of 
remaining open in a position which is likely to cause danger to 
any person . 

(3) This regulation applies to new workplaces and 
modifications only . 



Ability to clean windows etc. safely 

16. - (1) Every building , window or skylight shall be fitted with 
suitable devices where necessary to allow the window or skylight 
to be cleaned safely . 

(2) This regulation applies to new workplaces and 
modifications only. 



ACoP 

Scope 

16.1 This regulation requires the provision of devices which are 
permanently affixed to, or are an integral part of a building, 
window or skylight. The use of suitable devices should enable 
both internal and external surfaces of windows and skylights to be 
cleaned safely and, where necessary, enable safe access to and 
egress from any place from which cleaning is carried out. 

"Where necessary" 

16 . 2 The provision of suitable devices will be necessary where 
there is a risk of a person falling (whether or not through 
fragile materials) a distance likely to result in iniury. See 
Regulation 13 and associated paragraphs of this Code. 

Suitable devices 

16.3 Examples of suitable devices include 

(a) Opening or swinging lights which enable external 

surfaces to be cleaned from the inside of a building. 
Where the cleaning of such lights involves a risk of* 
falling as a result of reaching beyond the plane of the 
window frame, additional measures will be necessary to 
prevent such falling. 
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(b) Fixed means of access to windows etc. , such as working 
platforms and walkways etc. Where necessary, such means 
should include suitable and effective physical 
safeguards in accordance with the provisions of 
Regulation 13(1), "Falls or falling objects 85 , 

(c) Mobile means of safe access, such as suspended cradles, 
travelling ladders and similar window access systems. 
Travelling ladders should be equipped with secure means 
for attaching a suitable safety harness. 

(d) Devices for use in connection with temporary means of 
access, such as effective and suitable means for 
securing portable ladders etc. 



Traffic routes 



2 7 . _ (i) Every workplace shall be organised in such a way that 
pedestrians and vehicles can circulate in a safe manner . 

(2) Traffic routes shall be suitable for the persons or 
vehicles using them r sufficient in number , in suitable positions 
and of sufficient size. 



(3) Without prejudice to the generality of paragraph (2), 
traffic routes shall not satisfy the requirements of that 
paragraph unless suitable measures are taken to ensure that - 

fa) pedestrians or, as the case may be, vehicles may 

use the traffic route without causing danger to the 
health or safety of persons using the traffic route 
or at work near it; and 



(b) there is sufficient separation of traffic routes 
for vehicles from doors, gates and traffic routes 
for pedestrians where necessary for reasons of 
health or safety ; 

(c) where vehicles and pedestrians use the same traffic 
route, there is sufficient separation between 

them . 

(4) All traffic routes shall be suitably indicated where 
necessary. 

(5) Paragraphs (2) and (3) shall apply to new workplaces and 
modifications only. 
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ACoP 



Scope 

17.1 Traffic routes are all the routes within a workplace, both 
in and outdoors. Consideration should be given to the particular 
needs of the users of traffic routes including persons with 
disabilities. 



17.2 Traffic routes include roadways, rail systems, footpaths, 
gangways and passageways, stairs, routes within rooms and other 
workplaces, loading bays, fixed ladders, and water transport routes 
in workplaces. 



17.3 The vehicles covered by this regulation include all vehicles 
which are present in the workplace for example: 

(a) the vehicles of the workplace (e.g.fork lift trucks); 

(b) any vehicle visiting the workplace (e.g. for the 
collection or delivery of goods) ; and 

i i "") Jib personal vehicles of persons working at or visitincr 
the workplace. 

A vehicle may be power or non-power driven and includes any 
attached equipment or trailer. 

17.4 Regulations 12 (floors) and 8 (lighting) are also 
particularly relevant to traffic routes. Traffic routes on Dock 
premises are also subject to certain provisions of the Dock 

Regulations 1988 (SI 1655) and the Approved Code of Practice and 
Guidance "Safety m Docks". 

Circulate in a safe manner 



ar ? to organise all workplaces in such a 

the circulation and movement of persons and vehicles is 
possible. The following paragraphs of this Code give practical 
guidance on ways of meeting this general requirement, and on the 
more specific requirements of Regulations 17(2) and 17(3) (which 
a PPly to new workplaces and modifications only) and of 
Regulation 17(4) . Much of the guidance relating to new workplaces 
tut ?n dlfl £ atl °£ S ? lso be appropriate to existing workplaces, 

safe svSem* W ?^r P ih CeS ^ Tl b * ? ecessar Y to Put more emphasis on 
safe systems for the use of traffic routes and less on physical 

improvement of the routes themselves. Even where the layout is 

adequate , safe systems of use should still be employed. To 

achieve safe circulation and movement of persons and vehicles 

employers should employ a suitable combination of physical layout 
and safe systems of use. p Y 1 iayout 
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17.6 The physical layout should have: 

(a) routes sufficient in number, and adequate in position , 
type and dimensions for the purposes to which they are 
put ; 

(b) routes which avoid places with physical characteristics 
that could lead to risks to health and safety, e.g. 

(1) where visibility is poor, 

(2) which are steep or near edges from which people or 
vehicles can fall, and 

(3) structural features (e.g. structural supports like 
cast iron columns) which, if struck by a vehicle 
could endanger the driver or others; 

(c) clear marking of routes and potential hazards where 
necessary for health and safety; 

(d) in so far as routes are not separate adequate, safe 
integration of pedestrian and vehicular routes. 

17.7 Safe systems of use include; 

(a) imposition of speed restrictions, 

(b) where separate pedestrian and vehicular routes are not 
provided, (particularly doorways) , adequate arrangements 
should be made for safe, shared use of those routes and 
features , and 

(c) effective means of warning pedestrians of the approach 
of vehicles such as flashing lights mounted on the 
vehicles, reversing alarms etc. 

Suitable 

17.8 The traffic route provided should match the traffic intended 
to use it, (whether pedestrian or vehicular or both) and be 
properly constructed and maintained. In particular 

(a) road or floor surfaces should be commensurate with the 
type and weight of traffic. (See paragraphs 12.2 and 3 
above) ; 

(b) pedestrian routes between floors or different levels 
within the workplace should, where practicable, be by 
means of fixed stairways or suitably constructed ramps. 
See paragraphs 13.17-13.20 for provisions on preventing 
falls from stairs; 

(c) Only in exceptional circumstances, e.g. where that part 
of a route is used infrequently and only by few people, 
should fixed ladders be used for pedestrian access 
between floors or different levels within a workplace. 
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Sufficient in number and size 



17.9 The employer should provide sufficient traffic routes of 
adequate size so as to ensure safe, clear, unobstructed movement 
of persons and vehicles and in particular safe access and egress. 

17.10 A traffic route should be of sufficient width and have a 
sufficient headroom with regard to: - 



(a) the nature of the traffic using it, 

(b) the normal volume of traffic which uses it. When 
traffic routes are particularly busy e.g. at the end 
of periods of work, additional measures should be 
taken to relieve congestion, 

(c) the speed of the traffic using them. Where necessary, 
suitable physical features, such as speed retarders, 
should be provided on traffic routes to prevent speed 
limits being exceeded. Where used, speed retarders 
should always be preceded by a prominent warning sign 
(See paragraph 17.23), 

(d) any use of the route for the parking of vehicles, 

(e) whether it is one or two-way, 

(f) the presence of overhead obstructions or hazards (e. a. 
electric conductors) . Where such hazards exist, the 
available headroom should be clearly indicated* by a 
prominent warning sign (see paragraph 17.23) 

Where width or headroom is insufficient to ensure the safe massacre 
of all types of traffic, the use of such routes should be 
restricted to compatible traffic. The restrictions should be 
clearly notified to persons at work and clearly indicated. 

1 T ‘P; 1 Traf fic routes should be kept free from obstructions which 



(a) reduce the capacity of the route, or 

(b) prejudice its safe use. 



1 7* 1 ^ Where pedestrians and vehicles share the use of a route it 

mass !a^lv f a f^ ate / idth to enable vehicles and pedestrians' to 
pass safely. Particular account should be taken of the need for 

vehicles to overtake each other without risk to pedestrians 

nec&ssary, passing places or other places of refuge should 
p ovided at suitable intervals, where pedestrians or vehicles 
can safely wait for other traffic to pass. 
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17.13 Significant risks are created by reversing vehicles. 

Traffic routes should thus be arranged so as to avoid the need for 
reversing, (e . g. by the use of one-way systems and through-routes) . 
Where the need for reversing is unavoidable, it should be confined 
to a minimum number of designated places where it can be carried 
out safely. 

Sufficient separation 

17.14 Where the speed and volume of vehicular traffic is a risk 
to the safety of persons, separate pedestrian and vehicular routes 
should be established. They should be clearly marked to indicate 
the type of traffic that may use them. Particular restrictions on 
vehicular traffic may be necessary for the safety of pedestrians 
at certain times of day (e.g. at the end of a shift) . 

17.15 Routes should be clearly distinguished from work areas 
where persons at work are at risk from traffic itself or from its 
effects eg. from fumes or materials falling from vehicles. In 
such circumstances suitable measures for ensuring safety include: 

(a) means of indicating the presence of moving vehicles, 
eg flashing lights, reversing alarms etc; 

(b) physical barriers or screens particularly at the edges 
of raised roadways to contain falling materials. 

17.16 Where pedestrian and vehicular routes cross, suitable 
arrangements should be made to ensure that only designated 
crossing points are used. The boundaries of pedestrian and 
vehicular routes should be clearly defined in an appropriate 
manner, for example by the use of raised footpaths or kerbs. 

Where necessary, suitable barriers or rails should be provided to 
prevent pedestrians crossing at particularly dangerous points and 
to guide them to designated crossing places. At crossing places 
where volumes of traffic are particularly heavy, the provision of 
suitable bridges or subways should be considered. 

17.17 On routes used by automatic, driverless vehicles, unless 
pedestrian access is prevented, sufficient clearance should be 
provided between traffic and 

(a) any fixtures on the route, and 

(b) other passing traffic, 

to prevent persons being trapped. Any safeguards fitted to the 
vehicles should also be used. 

17.18 Where routes are used by both pedestrian and powered 
vehicles particular care should be taken at doorways, gateways, 
bridges, tunnels, enclosed corridors, and similar features. 
Separate routes through such features should be provided for the 
use of pedestrian and powered traffic. The pedestrian part of the 
route should be protected by means of a raised kerb, rails or 
other effective arrangements. Where necessary, suitable physical 
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barriers of adequate length should be provided at the entrances 
and exits to any of these features used by powered traffic (or at 
the exit only, if one-way traffic is involved) to prevent 
pedestrians walking across the face of the opening. 

17 . 19 Where a doorway used by powered vehicles is fitted with a 
door or curtains, that doorway should not be used by both vehicles 
and pedestrians unless a clear view is afforded of both sides. 

Suitably indicated 

17.20 The boundaries of traffic routes should be clearly marked 
on the floor or ground unless a boundary is clearly defined by a 
physical feature such as a kerb or rail. 

17.21 Unavoidable or temporary hazardous features of traffic 
routes used by powered vehicles, such as sharp bends, junctions, 
crossings, blind corners or roadworks, should be properly 
highlighted by suitable warning signs in accordance with paragraph 
17.23. Suitably-placed . fixed mirrors should also be provided 
where they will assist in reducing danger at these points. 

17.22 Suitable road markings and signs should be employed to 
ensure that drivers are aware of any restrictions which apply to 
the use of the traffic routes, and to provide adequate directions 
to the relevant parts of a workplace, so that unplanned manoeuvres 
are avoided. 

17.23 Any signs used in connection with traffic routes should 
comply with the provisions of the Safety Signs Regulations 1980 
(S.X. 1980 No 1471) , and any road markings on a route used by 
powered traffic should conform to those set out in the Highwav 
Code for use on the public highway. 

Loading bays 

17.24 At the enclosed end of any loading bay constructed after 
these Regulations came into operation, suitable provision should 
be made to enable a person to escape from the bay, for example by 
suitable stairs. Xn the case of a particularly wide loading bay 
in which a person could become trapped at points other than at the 
ends of the platform, additional means of escape should be 
provided. ^ So far as is reasonably practicable, any other loading 
bay should be similarly safeguarded unless it is provided with a 
safe place in which a person can take refuge to avoid beinq struck 
or crushed by a vehicle. 
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Boors and gates 

18 » - (1) Doors and gates shall be suitably constructed (including 

being fitted with any necessary safety devices ) . 

(2) Without prejudice to the generality of paragraph ( 1 ), 
doors and gates shall not comply with that paragraph unless - 

(a) any sliding, vertically moving, or powered door or 
gate cannot cause injury by falling on or trapping 
any person ; 

(b) any powered door or gate has one or more easily 
identifiable and accessible emergency stop control 

(c ) any powered door or gate can be operated manually 
unless it opens automatically if the power fails ; 
and 

(d) any door or gate which is capable of opening by 
being pushed from either side or any curtain used 
as a door or gate is of such a construction as to 
provide, when closed, a clear view of the space 
close to both sides . 



Escalators and travelators 

19* (I) Travelators and escalators shall 

(a ) function safely; 

(b) be equipped with any necessary safety devices; 

(c) be fitted with one or more emergency stop control 
which is easily identifiable and readily 
accessible . 

(2) This regulation applies to new workplaces and 
modifications only . 



Sanitary conveniences 

20* - (1) Suitable and sufficient sanitary conveniences shall be 
provided at readily accessible places for all persons at work in 
the workplace . 
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(2) Without prejudice to the generality of paragraph ( 1 ) , 
sanitary conveniences shall not be suitable unless - 



(a) the rooms containing them are adequately ventilated 
and lit/ 

(b) they and the rooms containing them are kept in a 
clean and orderly condition and are properly 
maintained ; and 

(c) separate rooms containing conveniences are provided 
for men and women , except where and so far as each 
convenience is in a room intended to be used by 
only one person at a time and which has a door 
which can be secured from inside. 



. „^. (3) Jt s/la2J be sufficient compliance with the requirement 

in this regulation to provide sufficient sanitary conveniences in 
an existing factory that the number of sanitary conveniences 
provided complies with any requirement in that regard of section 7 
of the Factories Act 1961 and of the Sanitary Accommodation 

till 13 2 °. nS 1933 to which the workplace would have been subject if 

. sectlon had not been repealed and those Regulations had not 
been revoked . 



ACoP 



Scope 

20.1 Sanitary conveniences should be provided for the o-f ai i 
persons who work at or from a workplace. Thty should be ab?e to 
use the conveniences with reasonable ease. Where necessary 
special provision should be made for persons with disabilities. 

Suitable and sufficient 

, The sanitary conveniences provided should be fixed water 

"fr"uit a abifr e » aPPrOPriate ' urinals * They should be connected 
to a suitable drainage system and be provided with an effeotT^ 

means for flushing from a supply of clean water effective 

2 0 3 A urinal may either be an individual urinal stall or a snn 
millimetres long section of urinal space. 

20.4 "Sanitary Accommodation" in paragraph 20.5 refers to a room 
containing one or more sanitary conveniences r °“ 

accommodation and the conveniences contained 
of the user in'particSarf t0 ensure the Privacy 

(a> con?ained S ?n S a S «° Uld t® sufficie ?tly partitioned or 

fitted wfti , a Par ^\ r ° 0m ' Which in either case is 
inside; th d whlch can be secured from the 
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(b) urinals should be adequately screened so as to ensure 
that they are not visible from outside the sanitary 
accommodation when entrance or exit doors are opened? 

(c) windows in sanitary accommodation should not afford 
sight of persons within; 

(d) sanitary accommodation should normally be fully enclosed 
and fitted with doors at entrances and exits. If not it 
should not communicate directly with any workroom; 

(e) sanitary conveniences should not be situated in a 
workroom . 

20.6 Each sanitary convenience other than a urinal, should be 
provided with a supply of toilet paper and a holder or dispenser, 
and a coat hook. 

20.7 Where sanitary accommodation is provided for the use of 
women, who are not members of the public, suitable and effective 
means should be provided and maintained within the accommodation 
for disposing of sanitary dressings. 

20.8 Sanitary conveniences should be under sufficient cover and 
be so enclosed as to provide protection from the weather. 

20.9 Where separate groups of persons at work are subject to 
significant differences in the levels of exposure to dirt or 
process contamination, separate sanitary accommodation should be 
provided, as necessary, for the use of each group. 

Minimum provision of sanitary conveniences 

20.10 The number of water closets or urinals provided should 
enable the maximum number of persons at work expected to use them 
at any one time to do so without undue delay. 

20.11 Workplaces should be provided with sanitary conveniences in 
accordance with the minimum scale shown in the table in 
paragraph 20.12. 

20.12 For the number of persons at work in column 1, the minimum 
number of water-closets which should be provided is given in 
column 2. However where sanitary accommodation is used pn ly by 
men, the maximum number permitted to use that accommodation may be 
increased to the level in column 3 provided that the minimum, 
number of additional urinals specified in column 4 are also 
provided. 
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1 . 


2 . 


3. 


4 . 


Maximum 


Minimum 


Maximum 


Minimum 


number 


number of 


number 


number of 


of 


water- 


of 


additional 


persons at 


closets . 


men 


urinals 


work 








15 


1 


(20) 


(1) 


30 


2 


(45) 


(2) 


50 


3 


(60) 


(2) 






(75) 


( 3 ) 


75 


4 


(90) 


( 3 ) 






(100) 


(4) 


100 


5 







An additional sanitary convenience should be provided for every 
unit or fraction of a unit of 25 persons above 100. At least 
three quarters of any such conveniences provided for the sole use 
of male employees should be water closets. 



20.13 The number of persons at work referred to in 
paragraph 20.12 is i~he number of men or women, as appropriate, 
working in the workplace at any one time, including any persons 
sharing the use of sanitary conveniences in accordance with 
paragraph 20.15. Where the provisions of paragraph 20.9 for 
separate provision of sanitary accommodation for dirty processes 
apply, the number will be the maximum number of that group of 

persons at work for whom the particular sanitary accommodation has 
been provided. 



Additional sanitary conveniences used by the public 

20.14 Where sanitary conveniences are also used by members of the 
public, the number of conveniences specified in paragraphs 20.12- 
20.13 should be increased by one or by one for each sex as 
necessary. 

Provision of conveniences 

20.15 Employers may make arrangements for the shared use of 
facilities or for the use of facilities provided by another 
employer where it is not practicable to make suitable and 
sufficient provision. 

Exceptional use of public conveniences 

20.16 Only in exceptional circumstances, e.g. for some 
peripatetic employees or those working in small isolated 
workplaces such as small sales kiosk, is the use of public 
conveniences suitable. Any expense involved in the use of such 
sanitary conveniences should be borne by the employer. 
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Exceptional provision of chemical closets 

20.17 Chemical closets, which should consist of an adequate 
receptacle containing a suitable deodorising agent, should only be 
provided in exceptional circumstances, such as at a location where 
a drainage system or a supply of clean water for flushing, cannot 
be provided. This may apply in a remote location, or to parts of 
a large site which are used only occasionally. Where 

chemical closets are provided, that provision should be on the 
same scale as for water-closets (see paragraph 20.12). They 
should be emptied and recharged at suitable intervals. 

Ventilation of sanitary accommodation 

20.18 Sanitary accommodation should be adequately ventilated by 
natural or mechanical means, so as to ensure the efficient removal 
of offensive odours, and prevent their entry into any other room. 

20.19 Where any entrance or exit of a sanitary accommodation 
communicates directly with a workroom, mechanical ventilation of 
that sanitary convenience should be provided. 

Cleanliness 

20.20 The frequency of cleaning of sanitary accommodation should 
be adequate to ensure acceptable standards of hygiene. In most 
circumstances this will vary between daily and twice weekly. 
However, more frequent cleaning may be necessary if the nature of 
work activities so dictate. 

20.21 The surfaces of the internal walls and floors of sanitary 
accommodation should have a surface which permits wet cleaning, eg 
ceramic or synthetic tile or sheet materials where necessary to 
maintain an adequate standard of hygiene. 

20.22 Responsibility for cleaning should be clearly allocated. 
This is particularly important where accommodation is shared. 

Separate conveniences 

20.23 Sanitary accommodation which contains more than one 
sanitary convenience, should be restricted to the use of persons 
of the same sex. The entrances to such accommodation should be 
clearly and appropriately marked. 



Washing facilities 

21m - (1) Suitable and sufficient washing facilities , including 
showers if required by the nature of the work or for health 
reasons shall be provided at readily accessible places for all 
persons at work in any workplace . 
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(2) Without prejudice to the generality of paragraph ( 1 ), 
washing facilities shall not be suitable unless - 

(a) they are provided in the immediate vicinity of 
every sanitary convenience , whether or not 
provided elsewhere as well; 

(b) they are provided in the vicinity of any changing 
rooms required by these regulations , whether or 
not provided elsewhere as well; 

(c) they include a supply of clean hot and cold , or 
warm, water (which shall be running water so far 
as is practicable); 

(d) they include soap or other suitable means of 
cl eaning ; 

(e) they include towels or other suitable means of 
drying; 

(f) the rooms containing them are sufficiently 
ventilated and lit; 

(g) they and the rooms containing them are kept in a 
clean and orderly condition and are properly 
maintained ; and 

(h) separate facilities are provided for men and 
women, except and so far as they are provided in a 
i ooitt intended to be used by only one person at a 
time and which has a door which can be secured 
from inside. 

(3) Paragraph (2 ) (h ) shall not apply to facilities which 
are used for washing the hands, forearms and face only. 

(4) It shall be sufficient compliance with this regulation 
in an existing factory that the factory complies with any 
obligations with respect to washing facilities to which the 
factory would have been subject by virtue of the Factories Act 
1951 ii these Regulations had not been made. 



ACoP 



Scope 

21.1 Washing facilities should be provided for the use of all 
persons who work at or from a workplace, to enable them to achieve 
levels of hygiene consistent with the conditions in the workplace. 
They should be able to use the facilities with reasonable ease. 

Where necessary special provision should be made for persons with 
disabilities. 
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Suitable and sufficient 



21.2 Washing stations (i.e. wash basins, troughs or fountains) 
should be of sufficient size as to enable effective washing of 
face hands and forearms. 

21.3 Showers and\or baths should be provided for the use of 
persons at work where the work is - 

(a) of a particularly physical nature; 

(b) is in a hot or dirty environment resulting in gross 
bodily contamination; or 

(c) involves significant exposure to offensive materials, 
substances or organisms. 

Examples of such work are - 

(a) work in foundries where persons at work are exposed to 
molten metals or dirty dusts; 

(b) ambulance, hospital casualty and operating theatre 
staff; 

(c) work in mortuary or post mortem rooms, or other work 
with human remains; 

(d) work involving the bulk handling of sugar or other 
similar sticky substances ; 

(e) manufacture of oil cake; 

21.4 The number of washing stations, showers or baths should 
enable the maximum number of persons at work expected to use them 
at any one time to do so without undue delay. Account should be 
taken of starting and finishing times of work and the time 
available to use facilities. 

21.5 Where separate groups of persons at work are subject to 
significant differences in the levels of their exposure to dirt or 
process contamination, separate washing facilities should be 
provided for each group. 

21.6 Washing facilities should be adequately protected from the 
weather. 

Minimum provision of washing facilities 

21.7 Subject to paragraphs 21.8-10, the minimum number of 
washing stations provided at a workplace should be in accordance 
with the following scale ; 
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Number 

of 



Minimum 
number 
of washing 
stations . 



persons at 
work 



1 to 15 
16 to 30 
31 to 50 
51 to 75 
76 to 100 
Above 100 



1 

2 

3 

4 

5 

one additional 
washing station 
for every unit, 
or fraction of 
a unit of 25 
persons 



21.8 Where work activities result in heavy soiling of hands and 
forearms, washing stations should be provided as follows - 

(a) 1 per 10 persons at work (or fraction of 10) up to 50 
persons . 

(b) 1 additional station for every further 20 persons (or 
fraction of 20) . 

21.9 The numbers of persons at work referred to in paragraphs 
21.7 & 8 are the number regularly working at at the workplace at 
any one time, including any persons sharing the facilities in 
accordance with paragraph 21.11 below. Where separate washing 
facilities are provided for use by men and women, or where there 
is separate provision of washing facilities for dirty processes 
(see paragraph 21.5) , the number will be the maximum number of 
that group of people for whom the particular washing facilities 
have been provided. 

Additional washing facilities used by the public 

21.10 If washing facilities are - 



(1) provided for, or by arrangement are used by, a total of 
more than ten persons at work and are 

(2) used by members of the public visiting the workplace, 



the number of washing stations specified in paragraphs 21.7 and 8 
should be increased by one or by one for each sex as necessary. 

Provision of facilities 

21.11 Arrangements may be made for the shared use of facilities 
or for the use of facilities provided by another employer where he 
is unable to make suitable and sufficient provision. 
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21.12 Only in exceptional circumstances eg for some peripatetic 
employees or for employees in small and isolated workplaces (such 
as sales kiosks) will public facilities be considered suitable. In 
such circumstances any expense incurred should be borne by the 
employer. 



Drinking water 

22. - (1) An adequate supply of wholesome drinking water shall be 
provided and maintained for all persons at work in the workplace . 

(2) Every supply of drinking water required by 
paragraph (1) shall - 

(a) be readily accessible at suitable places; and 

(b) be conspicuously marked by a suitable sign where 
necessary for reasons of health or safety. 

(3) Where a supply of drinking water is required by 
paragraph ( 1 ), there shall also be provided a sufficient number of 
suitable cups or other drinking vessels unless the supply of 
drinking water is in a jet from which persons can drink easily. 



ACoP 

Scope 

22.1 A supply of wholesome drinking water should be available to 
all persons at work and means of drinking such water be provided. 

Adequacy 

22.2 The supply of water should be derived directly from a 
public main. Proprietary bottled drinking water may be supplied 
in addition or as an alternative to a mains supply. Water should 
only be provided in other containers exceptionally where a supply 
cannot be provided from a main and supply of proprietary bottled 
water is not practicable. Such containers should be suitably 
enclosed to prevent contamination. They should be refilled at 
least daily. 

22.3 Irrespective of the means of supply, drinking water should 
not be provided in places where contamination is likely. 
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Accessibility 



22.4. A suitable means of drinking the water supplied should be 
provided (e.g. drinking fountains from which persons can 
conveniently drink from an upward jet of water) . 

22.5 Where cups or other drinking containers are provided 
effective measures should be taken to ensure hygiene. Where cups 
etc are re-usable adequate washing facilities should be provided. 
Alternatively disposable cups etc may be provided. In all cases 
measures should be taken to ensure suitable storage\dispensing of 
drinking cups etc. to prevent contamination. 

22.6 Where the workplace contains further water supplies which 
are not suitable for drinking, drinkable water supplies should be 
clearly marked. 



Accommodation for clothing 

23. (i) Suitable and sufficient accommodation shall be 

provided - 

(a) for any person at work ’s own clothing which is not 
worn during working hours; and 

(b) for special clothing which is worn by any person 
at work but which is not taken home . 

(2) Without prejudice to the generality of paragraph (1) 
the accommodation mentioned in that paragraph shall not be 
suitable unless - 

(a) where facilities to change clothing are required 
by regulation 24 , it provides suitable security 
for clothes not so worn; 

(b) where necessary to avoid risks to health or damage 
to the clothing , it includes separate 
accommodation for clothing worn at work and for 
other clothing ; 

(c) so far as is reasonably practicable , it allows , or 
includes facilities for drying clothing; 

( d ) it is in a suitable location; and 

(e) it is properly maintained . 
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ACgP 



Scope 

23.1 Suitable accommodation should be provided for the clothing 
referred to in Regulation 23(1). The nature of the accommodation 
should be commensurate with the work activities and the clothing 
to be accommodated. 

Suitable and sufficient 

23.2 In some workplaces or parts of workplaces, such as an 
office, adequate and suitable accommodation may be provided in the 
workroom. In such situations, the minimum provision should 
consist of separate, adequately spaced hooks, pegs or hangers. 

23.3 Where a workroom does not afford adequate standards of 
cleanliness, dryness and freedom from atmospheric contamination, 
lockers which provide adequate protection or a separate, suitably 
located facility should be provided. The latter should be 
provided where a locker in the workroom would not afford adequate 
protection for example from damp/humidity. 

23.4 Clothing accommodation should enable wet clothes to hang in 
a warm, dry, well-ventilated place where they can dry out during 
the course of a working day. 

Special clothing 

23.5 Special work clothing includes 

(a) any protective clothing used during work, and 

(b) uniforms, overalls etc which employees are required to 
wear while at work. 

Security 

23.6 Where persons at work are required to change their clothing 
for work in accordance with Regulation 24, effective measures 
should be taken to ensure the security of clothing so as to 
prevent theft. Some methods of achieving this include: - 

(a) provision of lockable lockers, 

(b) supervision of cloakrooms, changing rooms etc, and 

(c) restricting access to cloakroom, changing rooms etc. 
Separate accommodation 

23.7 Where the nature of the work results in contamination of 
special work clothing, for example, by dirt, damp or process 
materials, separate accommodation should be provided for both work 
clothing and "outdoor clothing” to prevent contamination or damage 
to the latter. 
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Drying 



23.8 Provision of clothing accommodation in accordance with 
paragraphs 23.1-23.4 and 23.7 should be sufficient to ensure 
drying of employees clothes which are worn outside work. However, 
where work activities result in clothing becoming wet, adequate 
provision should be made for drying, to ensure that it is dry at 
the beginning of the succeeding work period. 



Facilities for changing clothing 

24. - (1) Suitable and sufficient facilities shall be provided 
for any person at work in the workplace to change his clothing in 
all cases where- 

(a) he has to wear special clothing for the purpose of 
his work; and 

(b) he can not , for reasons of health or propriety, be 
expected to change elsewhere . 

(2) Without prejudice to the generality of paragraph ( 1 ), 
the facilities mentioned in that paragraph shall not be suitable 
unless - 

(a) they include separate facilities for, or separate 
use of facilities by, men and women where 
necessary for reasons of propriety ; and 

(b) they are properly maintained . 



ACoP 

Scope 

24.1 Suitable facilities should be provided for all persons at 
work who have to change their clothing at work. The facilities 
should be commensurate with the extent to which clothing has to be 
changed . 

Special work clothing 

24.2 Special work clothing is described in paragraph 23.5. 
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Suitable and sufficient 



24.3 Outer clothing, such as coats, coveralls or aprons may be 
changed in workrooms where there are no risks to the health and 
safety. However, separate changing rooms should be provided where 
more extensive changing is necessary or where health risks exist 
in workrooms. 

24.4 Suitable changing facilities should - 

(a) be readily accessible from workrooms; 

(b) be provided in conjunction with any shower or bathing 
accommodation, and have easy communication with it; 

(c) have easy communication with clothing accommodation; 

(d) contain adequate seating; 

(e) be conveniently situated for the use of employees using 
any facilities for taking meals. 

24.5 The facilities should be of adequate capacity to enable the 
maximum number of persons at work needing to use them at any one 
time, to do so without overcrowding or unreasonable delay. 

Account should be taken of starting and finishing times of work 
and the time available to use the facilities. 



Seating 

25 - - ( 1 ) Suitable and sufficient seating shall be provided and 
maintained for all such persons at work as are able to sit while 
at work without detriment to the proper performance of their 
work . 



(2) Without prejudice to the generality of paragraph (1), a 
suitable seat shall be provided for each person at work in the 
workplace whose work includes operations of a kind that the work 
(or a substantial part of it) can or must be done sitting. 

(3) A seat shall not be suitable for the purposes of 
paragraph ( 2 ), unless - 
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(a) it is suitable for the person for whom it is 
provided as well as for the operations to be 
performed ; 

(b) a suitable footrest is also provided where 
necessary ; and 

(c) it, and any footrest , are properly maintained. 



Facilities for rest 

26. - (1) Where necessary for reasons of health or safety 
suitable and sufficient furnished restrooms or rest areas shall be 
provided and maintained for any persons at work in the workplace . 

(2) Where necessary for reasons of health or safety , 
suitable and sufficient facilities shall be provided where persons 
at work in the workplace may stay during interruptions of working 
activity for any persons at work whose working activity is 
regularly and frequently interrupted . 

(3) Restrooms , rest areas and facilities where persons at 
work may stay during interruptions of working activity shall - 

(a) be readily accessible to the persons for whom they 
are provided ; 

(b) include suitable arrangements to protect non- 
smokers from discomfort caused by tobacco smoke. 

(4) Suitable facilities shall be provided for any person at 
work who is a pregnant woman or nursing mother to rest. 

(5) Paragraph (1) shall apply to new workplaces and 
modifications as if the words "or rest areas" were omitted. 



ACoP 

Scope 

26.1 This regulation requires the provision of facilities for 
the use of persons at work who - 

(a) need to rest for reasons of the health or safety of 
themselves and/or others in the workplace; or 



90 



Printed image digitised by the University of Southampton Library Digitisation Unit 



(b) are subject to regular and frequent interruptions of 
their working activities, during which time they need, 
for reasons of health or safety, to leave their 
workstations ; or 

(c) are pregnant women or nursing mothers. 

26.2 The persons for whom facilities should be provided include 
the self-employed and employees of other persons who are on site 
for more than short periods and whose work meets the above 
criteria. 

Need for rest facilities 

26.3 The need to rest may arise as a result of arduous physical 
activity, or work in a hostile environment involving exposure to 
dust, fume, noise or adverse thermal conditions. 

26.4 Rest rooms or rest areas should be provided away from work 
areas where there is a need for rest and the workstation or the 
workroom are unsuitable; for example where they are dirty, 
contaminated, noisy, subject to disturbances, or are accessible to 
the public. 

26.5 Separate rest facilities are not necessary for the use of 
employees whose workstation is suitable for rest. 

Suitable and sufficient facilities 

26.6 In premises taken into use as new workplaces since the 
coming into effect of these Regulations and where previously 
occupied workplaces are modified so as to bring them within the 
scope of this Regulation rest facilities should consist of 
separate rest rooms. In workplaces in use before the coming into 
effect of these Regulations rest areas may be provided as an 
alternative to separate rest rooms. Where rest areas are provided 
they should meet the criteria set out at paragraph 26.7 and should 
be adequately separated from the sources of risk to health and 
safety (which make their provision necessary) . 

26.7 Rest rooms and areas should be furnished with adequate 
seating with back rests, and a table or tables. They should be 
readily accessible, and of adequate capacity for the maximum 
number of persons likely to require to use them at any one time. 

26.8 A workstation which includes a seat with a back rest and a 
table or desk is suitable for rest if it is in a suitable place. 

26.9 Facilities for eating meals, including a canteen or 
restaurant, may be used as rest rooms/ areas, or rooms to stay in 
during interruptions of working activity (in compliance with 
Regulation 26) , provided that there is no obligation to purchase 
food in order to use them. However, separate rest and eating 
facilities should be provided where contaminated work clothing is 
worn during rest periods and interruptions. 
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Interruptions to work activities 



26.10 Where work is interrupted regularly and persons at work 
would be exposed to a hazard if they remained at their workstation 
during such interruptions suitable and sufficient facilities 
should be provided for those persons at work to stay in. For 
example where machinery is being adjusted to accomodate changes in 
production, involving the removal of safeguards. 

Facilities for pregnant women and nursing mothers 

26.11 Facilities should be provided which enable pregnant women 
and nursing mothers to lie down to rest in a suitable place. 

Prevention of discomfort caused by tobacco smoke 

26.12 All facilities for rest and stay during interruptions of 
work should be so arranged as to enable persons at work to use 
them without experiencing discomfort from tobacco smoke. Methods 
of achieving this include 

(a) the prohibition of smoking in the facilities; or 

(b) the provision of separate facilities for smokers and 
non-smokers . 



Facilities for eating meals 

27, (1) Suitable and sufficient facilities shall be provided 

and maintained for all persons at work who eat meals at the 
workplace to do so. 

(2) Suitable and sufficient facilities shall be provided 
and maintained for persons at work to eat meals at work where 
necessary for reasons of health or safety. 



ACoP 

Scope 

27.1 This regulation requires the provision of facilities for 
persons at work who normally take meals at work or who would be 
exposed to risks to their health or safety if they took meals in 
workrooms or at their workstations. 
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Suitable facilities 



27.2 Suitable facilities (e.g. canteens, rest rooms or other 
areas where food can be eaten under hygienic conditions) should 
provide hygienic conditions in which persons at work may sit and 
take meals. Where such conditions are available at the 
workstation, for example in some offices, separate facilities need 
not be provided. 

27.3 Where facilities for taking meals are required, they should 
include means by which a hot drink may be obtained. 

27.4 Separate facilities should be provided where taking meals 
in workrooms or at workstations would involve risk to health or 
safety. For example, such separate facilities should be provided 
for use by persons at work in certain industries and manufacturing 
processes, including: 

(a) work in cement works, clay works, foundries, potteries, 
tanneries and laundries ; 

(b) the manufacture of glass bottles and pressed glass 
articles, sugar, oil cake, jute, tin or terne plates; 
and 

(c) processes involving; glass bevelling, fruit preserving, 
gut scraping, tripe dressing, herring curing, and the 
cleaning and repairing of sacks. 

27.4 The need for separate eating facilities for the use of 
persons at work involved in other work activities should be 
determined by a suitable assessment, taking account of such 
matters as - 

(a) exposure to hazardous or offensive substances or 
organisms, 

(b) exposure to hazardous conditions such as noise, 
vibration, excessive heat, low temperatures etc. 

(c) the liability of persons at work to disturbance, eg. 
from members of the public visiting the workplace. 

Sufficient 

27.5 Facilities provided for eating meals should be of adequate 
capacity so as to enable their use by the maximum number of 
persons expected to use them at any one time, without overcrowding 
or unreasonable delay. 

Maintenance 

27.6 The facilities should be placed in the charge of a 
responsible person who should ensure that they are maintained in a 
suitably clean and hygienic state. 
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27.7 Effective measures should be taken to prevent the 
contamination of eating facilities by hazardous or offensive 
materials which may be brought into the facilities on footwear or 
work clothing. If necessary, adequate washing and changing 
facilities should be provided in a conveniently accessible place. 



Exemption certificates 

28. The- Secretary of State having responsibility for defence 
may, in the interests of national security , by a certificate in 
writing exempt - 

(a) Her Majesty's Forces; 

( Jb ) visiting forces ; or 

(c) any member of a visiting force working in or attached 
to any headquarters or organisation, 

from any requirement imposed by these Regulations and any such 
exemption may be granted subject to conditions and to a limit of 
time and may be revoked at any time by a certificate in writing . 

Repeals and revocations 

29. - ( 1 ) The enactments mentioned in Part I of the Schedule to 
these Regulations are repealed to the extent specified in column 3 
of that Part. 

(2) The instruments mentioned in Part II of the Schedule to 
these Regulations are revoked to the extent specified in column 3 
of that Part. 



94 



Printed image digitised by the University of Southampton Library Digitisation Unit 



ANNEX 



RELEVANT GUIDANCE AMD TECHNICAL DOCUMENTS 



VENTILATIOM 



ELSE 



ACOP 



Approved Code of Practice for the prevention 
or control of legionellosis (including 
legionnaires' disease) ISBN 0 11 885659 6. 



GN : EH 22 



Ventilation of the workplace 
ISBN 0 11 885403 8 



GN : EH 40 



Occupational exposure limits 
ISBN 0 11 883931 4 



HS (G) 70 



The control of legionellosis including 
legionnaires' disease ISBN 0 11 885660 X 



CIBSE 

Guide: Volume A. Design data GVA 1986 

Minimising the risk of Legionnaires' disease. TM 13 

Ventilation effectiveness in mechanical ventilation systems. 
BTN1 

TEMPERATURE 

CIBSE 

Guide Volume A, Design Data GVA 1986 

LIGHTING 

HSE 

HS/G 38 Lighting at Work ISBN 0 11 883964 0 

CIBSE 

Guide Volume A, Design Data GVA 
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Code for interior lighting CIL 1984 

The industrial environment LG1 

Hospitals and health care buildings LG 2 

Areas for visual display terminals LG3 

Lighting in hostile and hazardous environments AG HHE 

Emergency lighting TM12 

Electricity Council and Lighting Industries Federation 
Interior lighting design 
Electricity Council 

Farm Electric 25: Essentials of farm lighting (Ref 47 64) 



WORKSTATION SUITABILITY 
HSE 

HS (G) 48 Human factors in industrial safety 

ISBN 0 11 885486 0 

HS (G) 60 Work related upper limb disorders 

0 11 885565 4 



Booklet Visual display units 0 11 883685 4 

* Leaflet IND(G) 36 (L) - Working with VDUs 



FLOORS 



HSE 



Booklet Watch your step: Prevention of slipping, 

tripping and falling accidents at work 
ISBN 0 11 883782 6 



FALIiS 

HSE 

GN : GS 31 Safe use of ladders, step ladders & trestles 

ISBN 0 11 883594 7 

HS (G) 33 Safety in roofwork ISBN 0 11 883922 5 
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British Standards 



BS 4211 

BS 5395: Part 1 
:Part 2 
:Part 3 



BS 6180 



Specification for steel ladders for permanent 
access 

Code of practice for the design of straight 
stairs 

Code of practice for the design of helical and 
spiral stairs 

Code of practice for the design of industrial 
type stairs, permanent ladders and walkways 

Code of practice for protective barriers in 
and around buildings 



SAFETY IN WIN1X3W-CLEAMING 
HSE 

GN: GS25 Prevention of falls to window cleaners 

ISBN 0 11 883559 9 



GN: PM30 Suspended access equipment 

0 11 883577 7 

*Leaflet IND(S) 4(L) Preventing falls to window 

cleaners 



British Standards 



BS CP 153 
BS 1397 
BS 5845 
BS 6037 



Code of Practice: Windows and Roof lights: Part 
1 Cleaning and Safety 

Industrial safety belts, harnesses and safety 
lanyards 

Permanent anchors for industrial safety belts 
and harnesses 

Code of practice for permanently installed 
suspended access equipment 



GLAZING 

British Standards 

BS 6206 Specification for impact performance 

requirements for flat safety glass and safety 
plastics for use in buildings 

BS 6262 Code for practice for glazing for buildings. 
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TRAFFIC ROUTES 



HSE 
HS(G) 6 

HS (G) 7 

★Leaflet 

Booklet 

ESCAIATQRS 

HSE 

GN: PM 34 
GN: PM 45 

SEATING 

HSE 

HS (G) 57 



Safety in working with lift trucks 
ISBN 0 11 883229 8 

Container terminals - safe working practice 

IND(G) 22 (L) Danger transport at work 

Transport kills: a study of fatal accidents in 
industry 1978-1980. ISBN 0 11 883659 5 



Safety in the use of escalators 
ISBN 0 11 883572 6 

Escalators: Periodic thorough examination 
ISBN 0 11 883595 5 



Seating at work ISBN 0 11 885431 3 



British Standards are available from British Standards 
Institution, Sales Dept, Linford Wood, Milton Keynes, MK14 6LE. 

CIBSE publications are available from the Chartered Institution 
of Building Service Engineers, Delta House, 222 Balham High 
Road, London, SW12 9BS 

Electricity Council (now Electricity Association) publications 
are available from the Electricity Association Marketing 
Department, 30 Millbank, London, SW1P 4RD. 

HSE publications are available from HMSO bookshops, except those 
marked with an asterisk which are free from HSE enquiry points. 
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II 



(Acts whose publication is not obligatory ) 



COUNCIL 



COUNCIL DIRECTIVE 
of 30 November 19S9 

concerning the minimum safety and health requirements for the workplace (first individual 
directive within the meaning of Article 16 (1) of Directive 89/391/EEC) 

(89/654/EEC) 



THE COUNCIL OF THE EUROPEAN COMMUNITIES, 

Having regard to the Treaty establishing the European 
Economic Community, and in particular Article 118 a 
thereof. 

Having regard to the proposal from the Commission (*), 
submitted after consulting the Advisory Committee on 
Safety, Hygiene and Health Protection at Work, 

In cooperation with the European Parliament ( 2 )> 

Having regard to the opinion of the Economic and Social 
Committee ( 3 ), 

Whereas Article 118 a of the Treaty provides that the 
Council shall adopt, by means of directives, minimum 
requirements for encouraging improvements, especially in 
the working environment, to ensure a better level of 
protection of the safety and health of workers; 

Whereas, under the terms of that Article, those directives are 
to avoid imposing administrative, financial and legal 
constraints in a way which would hold back the creation and 
development of small and medium-sized undertakings: 

Whereas the communication from the Commission on its 
programme concerning safety, hygiene and health at 



0) OJ No C 141, 30. 5. 1988, p. 6, 

OJ No C 115, 8. 5. 1989, p. 34 and 
OJ No C 284, 10.11. 1989, p. 8 
( J ) OJ No C 326, 19. 12. 1988, p. 123 and 
OJ No C 256, 9. 10. 1988, p. 51. 

( 3 ) OJ No C 175, 4. 7. 1988, p. 28. 



work ( 4 ) provides for the adoption of a directive designed to 
guarantee the safety and health of workers at the 
workplace; 

W’hereas, in its resolution of 21 December 1987 on safety', 
hygiene and health ar work ( s ), the Council took note of the 
Commission's intention of submitting to the Council in the 
near future minimum requirements concerning the 
arrangement of the place of work; 

Whereas compliance with the minimum requirements 
designed to guarantee a better standard of safety and health 
at work is essential to ensure the safety and health of 
workers; 

Whereas this Directive is an individual directive within the 
meaning of Article 16 (1) of Council Directive 89/391 /EEC 
of 12 June 1989 on the introduction of measures to 
encourage improvements in the safety and health of workers 
at work ( s ); whereas the provisions of the latrer are therefore 
fully applicable to the workplace without prejudice to more 
stringent and/or specific provisions contained in the present 
Directive; 

Whereas this Directive is a practical contribution towards 
creating the social dimension of the internal market; 

’Whereas, pursuant to Decision 74/325/EEC ( 7 ), as last 
amended by the 1985 Act of Accession, the Advisory 



(*} Oj No C 28, 3. 2. 19S8J p. 3. 

(U OJ No C 28, 3. 2. 1988, p. 1. 

(«} OJ No L 1S3. 29. 6. 1989, p. 1. 
{•} OJ No L 185, 9. 7. 1974, p. 15. 
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Committee on Safety, Hygiene and Health Protection at 
Work is consulted by the Commission on the drafting of 
proposals in this field, 



HAS ADOPTED THIS DIRECTIVE: 

SECTION I 

GENERAL PROVISIONS 

Article l 
Subject 

1. This Directive, which is the first individual directive 

within the meaning of Article 16 (1) of Directive 

89/391/EEC, lays down minimum requirements for safety 
and health at the workplace, as defined in Article 2. 

2. This Directive shall not apply to: 

(a) means of transport used outside the undertaking and/ or 
the establishment, or workplaces inside means of 
transport; 

(b) temporary or mobile work sites; 

(c) extractive industries; 

(d) fishing boats; 

(e) fields, woods and other land forming part of an 
agricultural or forestry undertaking but situated away 
from the undertaking’s buildings. 

3. The provisions of Directive 89/ 391 /EEC are fully 
applicable to the whole scope referred to in paragraph 1, 
without prejudice to more restrictive and/or specific 
provisions contained in this Directive. 

Article 2 
Definition 

For the purposes of this Directive, ‘workplace’ means the 
place intended to house workstations on che premises of the 
undertaking and/or establishment and any other place 
within the area of the undertaking and/or establishment to 
which the worker has access in the course of his 
employment. 

SECTION II 

EMPLOYERS’ OBLIGATIONS 
Article 3 

Workplaces used for the first time 

Workplaces used for the first time after 31 December 1992 
must satisfy the minimum safety and health requirements laid 
down in Annex I. 



Article 4 

Workplaces already in use 

Workplaces already in use before 1 January 1993 must 
satisfy the minimum safety and health requirements laid 
down in Annex II at the latest three years after that date. 

However, as regards the Portuguese Republic, workplaces 
used before 1 January 1993 must satisfy, at the latest four 
years after that date, the minimum safety and health 
requirements appearing in Annex II. 



Article 5 

Modifications to workplaces 

When workplaces undergo modifications, extensions and/or 
conversions after 31 December 1992, the employer shall take 
the measures necessary to ensure that those modifications, 
extensions and/or conversions are in compliance with the 
corresponding minimum requirements laid down in 
Annex I. 



Article 6 

Genera] requirements 

To safeguard the safety and health of workers, the employer 

shall see to it that: 

— traffic routes to emergency exits and the exits themselves 
are kept dear at all times, 

— technical maintenance of the workplace and of the 
equipment and devices, and in particular those referred to 
in Annexes I and II, is carried out and any faults found 
which are liable to affect the safety and health of workers 
are rectified as quickly as possible, 

— the workplace and the equipment and devices, and in 
particular those referred to in Annex I, point 6, and 
Annex II, point 6, are regularly cleaned to an adequate 
level of hygiene, 

— safety equipment and devices intended to prevent or 
eliminate hazards, and in particular those referred to in 
Annexes I and II, are regularly maintained and 
checked. 



Article 7 

Information of workers 

Without prejudice to Article 10 of Directive 89/391 /EEC, 
workers and/or their representatives shall be informed of all 
measures to be taken concerning safety and health at the 
workplace. 
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Article 8 

Consultation of workers and workers’ participation 

Consultation and participation of workers and/or of their 
representatives shall take place in accordance with Article 11 
of Directive 89/391 /EEC on the matters covered by this 
Directive, including the Annexes thereto. 

SECTION III 

MISCELLANEOUS PROVISIONS 
Article 9 

Amendments to the Annexes 

Strictly technical amendments to the Annexes as a result 
of: 

— the adoption of Directives on technical harmonization 
and standardization of the design, manufacture or 
construction of parts of workplaces, and/or 

— technical progress, changes in international regulations 
or specifications and knowledge with regard to 
workplaces, 

shall be adopted in accordance with the procedure iaid down 
in Article 17 of Directive 89/391 /EEC. 

Article 10 
Final provisions 

1. Member States shall bring into force the laws, 
regulations and administrative provisions necessary to 



comply with this Directive by 31 December 1992. They shall 
forthwith inform the Commission thereof. 

However, the date applicable for the Hellenic Republic shall 
be 31 December 1994. 

2. Member States shall communicate to the Commission 
che texts of the provisions of national law which they have 
already adopted or adopt in che field governed by this 
Directive. 

3. Member States shall report to the Commission ever/ 
five years on the practical implementation of the provisions 
of this Directive, indicating the points of view of employers 
and workers. 

The Commission shall inform the European Parliament, the 
Council, the Economic and Social Commictee and the 
Advisory' Council on Safety, Hygiene and Health Protection 
at Work. 

4. The Commission shall submit periodically to the 
European Parliament, the Council and the Economic and 
Social Committee a report on the implementation of this 
Directive, taking into account paragraphs 1 to 3. 



Article 1 1 

This Directive is addressed to the Member States. 



Done at Brussels, 30 November 1989. 

For the Council 
The President 
J. P. SOISSON 
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ANNEX I 

MINIMUM SAFETY AND HEALTH REQUIREMENTS FOR WORKPLACES USED FOR THE FIRST 
TIME, AS REFERRED TO IN ARTICLE 3 OF THE DIRECTIVE 



1. Preliminary note 

The obligations laid down in this Annex apply whenever required by che feacures of the workplace, the 
activity, the circumstances or a hazard. 



2. Stability and solidity 

Buildings which house workplaces must have a structure and solidity appropriate to the nature of their 
use. 



3. Electrical installations 

Electrical installations must be designed and constructed so as not to present a fire or explosion hazard; 
persons must be adequately protected against the risk of accidents caused by direct or indirect 
contact. 

The design, construction and choice of material and protection devices must be appropriate to the 
voltage, external conditions and the competence of persons with access to parts of the installation. 



4. Emergency routes and exits 

4.1. Emergency routes and exits must remain clear and lead as directly as possible to the open air or to a safe 
area. 

4.2. In the event of danger, it must be possible for workers to evacuate all workstations quickly and as safely as 
possible. 

4.3. The number, distribution and dimensions of the emergency routes and exits depend on the use, 
equipment and dimensions of the workplaces and the maximum number of persons that may be 
present. 

4.4. Emergency doors must open ourwards. 

Sliding or revolving doors are not permitted if they are specifically intended as emergency exits. 

Emergency doors should not be so locked or fastened that they cannot be easily and immediately opened 
by any person who may require to use them in an emergency. 

4.5. Specific emergency routes and exits must be indicated by signs in accordance with the national regulations 
transposing Directive 77/576/EEC (') into law. 

Such signs must be placed at appropriate points and be made to last. 

4.6. Emergency doors must not be locked. 

The emergency routes and exics, and the traffic routes and doors giving access to them, must be free from 
obstruction so that they can be used at any time without hindrance. 

4.7. Emergency routes and exits requiring illumination must be provided with emergency lighting of adequate 
intensity in case the lighting fails. 



5. Fire detection and fire fighting 

5.1. Depending on the dimensions and use of che buildings, the equipment they contain, the physical and 
chemical properties of the substances present and the maximum potential number of people present, 
workplaces must be equipped with appropriate fire-fighting equipment and, as necessary, with fire 
detectors and alarm systems. 

( ! ) OJ No L 229, 7. 9, 1977, p. 12. 
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5.2. 


Non-automatic fire-fighting equipment must be easily accessible and simple to use. 

The equipment must be indicated by signs in accordance with the national regulations transposing 
Directive 77/576/EEC into law. 

Such signs must be placed at appropriate points and be made to last. 


6. 


Ventilation of enclosed workplaces 


6.1. 


Steps shall be taken to see to it that there is sufficient fresh air in enclosed workplaces, having regard to the 
working methods used and the physical demands placed on the workers. 

If a forced ventilation system is used, it shall be maintained in working order. 

Any breakdown must be indicated by a control system where this is necessary for workers’ health. 


6.2. 


If air-conditioning or mechanical ventilation installations are used, they must operate in such a way that 
workers are not exposed to draughts which cause discomfort. 

Any deposit or dirt likely to create an immediate danger to the health of workers by polluting the 
atmosphere must be removed without delay. 


7. 


Room temperature 


7.1. 


During working hours, the temperature in rooms containing workplaces must be adequate for human 
beings, having regard co the working methods being used and the physical demands placed on the 
workers. 


7.2. 


The temperature in rest areas, rooms for duty staff, sanitary facilities, canteens and first aid rooms must 
be appropriate to the particular purpose of such areas. 


7.3. 


Windows, skylights and glass partitions should allow excessive effects of sunlight in workplaces to be 
avoided, having regard to the nature of the work and of the workplace. 


8 . 


Natural and artificial room lighting 


8.1. 


Workplaces must as far as possible receive sufficient natural light and be equipped with artificial lighting 
adequate for the protection of workers’ safety and health.. 


8.2. 


Lighting installations in rooms containing workplaces and in passageways must be placed in such a way 
that there is no risk of accident to workers as a result of the type of lighting fitted. 


8.3. 


Workplaces in which workers are especially exposed to risks in the event of failure of artificial lighting 
must be provided with emergency lighting of adequate intensity. 


9. 


Floors, walls, ceilings and roofs of rooms 


9.1. 


The floors of workplaces must have no dangerous bumps, holes or slopes and must be fixed, stable and 
not slippery. 

Workplaces containing workstations must be adequately insulated, bearing in mind the type of 
undertaking involved and the physical activity of the workers. 


9.2. 


The surfaces of floors, walls and ceilings in rooms must be such that they can be cleaned or refurbished to 
an appropriate standard of hygiene. 


9.3. 


Transparent or translucent walls, in particular all-glass partitions, in rooms, or in the vicinity of 
workplaces and traffic routes must be clearly indicated and made of safety material or be shielded from 
such places or traffic routes to prevent workers from coming into contact with walls or being injured 
should the walls shatter. 


9.4. 


Access to roofs made of materials of insufficient strength must not be permitted unless equipment is 
provided to ensure that the work can be carried out in a safe manner. 
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10 . 

10 . 1 . 

10 . 2 . 

11 . 

11 . 1 . 

11 . 2 . 

11 . 3 . 

11 . 4 . 

11 . 5 . 

11 . 6 . 

11 . 7 . 

11 . 8 . 
11 . 9 . 

12 . 

12 . 1 . 

12.2. 

12 . 3 . 

12 . 4 . 

12 . 5 . 



Windows and skylights 

It must be possible for workers to open, dose, adjust or secure windows, skylights and ventilators in a 
safe manner. When open, they must not be positioned so as to constitute a hazard to workers. 

Windows and skylights must be designed in conjunction with equipment or otherwise fitted with devices 
allowing them to be cleaned without risk to the workers carrying out this work or to workers present in 
and around the building. 



Doors and gates 



The position, number and dimensions of doors and gates, and the materials used in their construction, 
are determined by the nature and use of the rooms or areas. 

Transparent doors must be appropriately marked at a conspicuous level. 

Swing doors and gates must be transparent or have see-through panels. 

If transparent or translucent surfaces in doors and gates are not made of safety material and if there is a 
danger that workers may be injured if a door or gate should shatter, the surfaces must be protected against 
breakage. 

Sliding doors must be fitted with a safety device to prevent them from being derailed and falling 
over. 

Doors and gates opening upwards must be fitted with a mechanism to secure them against falling 
back. 

Doors along escape routes must be appropriately marked. 

It must be possible to open them from the inside at any time without special assistance. 

It must be possible to open the doors when the workplaces are occupied. 

Doors for pedestrians must be provided in the immediate vicinity of any gates intended essentially for 
vehicle traffic, unless it is safe for pedestrians to pass through; such doors must be clearly marked and left 
permanently unobstructed. 



Mechanical doors and gates must function in such a way that there is no risk of accident to 
workers. 



They must be fitted with easily identifiable and accessible emergency shut-down devices and, unless they 
open automatically in the event of a power failure, it must also be possible to open them manually. 



Traffic routes — danger areas 

Iraffic routes, including stairs, fixed ladders and loading bays and ramps, must be located and 
dimensioned to ensure easy , safe and appropriate access for pedestrians or vehicles in such a way as not to 
endanger workers employed in the vicinity of these traffic routes. 

Routes used for pedestrian traffic and/or goods traffic must be dimensioned in accordance with the 
number of potential users and the type of undertaking. 

If means of transport are used on traffic routes, a sufficient safety clearance must be provided for 
pedestrians. 

Sufficient clearance must be allowed between vehicle traffic routes and doors, gates, passages for 
pedestrians, corridors and staircases. 

Where the use and equipment of rooms so requires for the protection of workers, traffic routes must be 
clearly identified. 

If the workplaces contain danger areas in which, owing to the nature of the work, there is a risk of the 
worker or objects falling, the places must be equipped, as far as possible, with devices preventing 
unauthorized workers from entering those areas. 

Appropriate measures must be taken to protect workers authorized to enter danger areas. 

Danger areas must be clearly indicated. 
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13. 


Specific measures for escalators and travelators 
Escalators and travelators must function safely. 

They must be equipped with any necessary safety devices. 

They must be fitted with easily identifiable and accessible emergency shut-down devices. 


14. 


Loading bays and ramps 


14.1. 


Loading bays and ramps must be suitable for the dimensions of the loads to be transported. 


14.2. 


Loading bays must have at least one exit point. 

Where technically feasible, bays over a certain length must have an exit point at each end. 


14.3. 


Loading ramps must as far as possible be safe enough to prevent workers from falling off. 


15. 


Room dimensions and air space in rooms — freedom of movement at the workstation 


15.1. 


Workrooms must have sufficient surface area, height and air space to allow workers to perform their 
work without risk to their safety, health or well-being. 


15.2. 


The dimensions of the free unoccupied area at the workstation must be calculated to allow workers 
sufficient freedom of movement to perform their work. 

If this is not possible for reasons specific to the workplace, the worker must be provided with sufficient 
freedom of movement near his workstation. 


16. 


Rest rooms 


16.1. 


Where the safety or health of workers, in particular because of the type of activity carried out or the 
presence of more than a certain number of employees, so require, workers must be provided with an 
easily accessible rest room. 

This provision does not apply if the workers are employed in offices or similar workrooms providing 
equivalent relaxation during breaks. 


16.2. 


Rest rooms must be large enough and equipped with an adequate number of tables and seats with backs 
for the number of workers. 


16.3. 


In rest rooms appropriate measures must be introduced for the protection of non-smokers against 
discomfort caused by tobacco smoke. 


16.4. 


If working hours are regularly and frequently interrupted and there is no rest room, other rooms must be 
provided in which workers can stay during such interruptions, wherever this is required for the safety or 
health of workers. 

Appropriate measures should be taken for the protection of non-smokers against discomfort caused by 
tobacco smoke. 


17. 


Pregnant women and nursing mothers 

Pregnant women and nursing mothers muse be able to lie down to rest in appropriate conditions. 


18. 


Sanitary equipment 


18.1. 


Changing rooms and lockers 


18.1.1. 


Appropriate changing rooms must be provided for workers if they have to wear special work clothes and 
where, for reasons of health or propriety, they cannot be expected to change in another room. 

Changing rooms must be easily accessible, be of sufficient capacity and be provided with seating. 
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18.1.2. 

18.1.3. 

15. 1.4. 

18.2. 

18.2.1. 

18.2.2. 

18.2.3. 

18.2.4. 
18.3. 

19. 

19.1. 

19.2. 

19.3. 

20 . 

21 . 

21 . 1 . 



Changing rooms must be sufficiently large and have facilities to enable each worker to lock away his 
clothes during working hours. ' 

If circumstances so require (e.g. dangerous substances, humidity, dirr), lockers for work clothes must be 
separate from tho.e for ordinary clothes. 

Provision must be made for separate changing rooms or separate use of changing rooms for men and 
women. 

If changing rooms are not required under 18.1.1, each worker must be provided with a place to store his 
clothes. 

Showers and washbasins 

Adequate and suitable showers must be provided for workers if required by the nature of the work or for 
healrh reasons. 

Provision must be made for separate shower rooms or separate use of shower rooms for men and 
women. 



The shower rooms must be sufficiently large to permit each worker to wash without hindrance in 
conditions of an appropriate standard of hygiene. 

The showers must be equipped with hot and cold running water. 

Where showers are not required under the first subparagraph of 18.2.1, adequate and suitable 
washbasins with running water (hot water if necessary) must be provided in the vicinity of the 
workstations and the changing rooms. 

Such washbasins must be separate for, or used separately by, men and women when so required for 
reasons of propriety. 

Where the rooms housing the showers or washbasins are separate from the changing rooms, there must 
be easy communication between the two. 

Lavatories and washbasins 

Separate facilities must be provided in the vicinity of workstations, rest rooms, changing rooms and 
rooms housing showers or washbasins, with an adequate number of lavatories and washbasins. 

Provision must be made for separate lavatories or separate use of lavatories for men and women. 



First aid rooms 



One or more first aid rooms must be provided where the size of the premises, type of activity being carried 
out and frequency of accidents so dictate. 

First aid rooms must be fitted with essential first aid installations and equipment and be easily accessible 
to stretchers. 

They must be signposted in accordance with the national regulations transposing Directive 77/ 576 /EEC 
into law. 



In addition, first aid equipment must be available in all places where working conditions require it. 
This equipment must be suitably marked and easily accessible. 



Handicapped workers 

Workplaces must be organized to cake account of handicapped workers, if necessary. 

This provision applies in particular to the doors, passageways, staircases, showers, washbasins, 
lavatories and workstations used or occupied directly by handicapped persons. 



Outdoor workplaces (special provisions) 

Workstations, traffic routes and other areas or installations outdoors which are used or occupied by the 
workers in the course of their activity must be organized in such a way that pedestrians and vehicles can 
circulate safely. 
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21 . 2 . 

21 . 3 . 



sections 12, 13 and 14 also apply to main traffic routes on the site of the undertaking (traffic routes 
leading to fixed workstations), to traffic routes used for the regular maintenance and supervision of the 
undertaking’s installations and to loading bays. 

Section 12 is also applicable to outdoor workplaces. 

Workplaces outdoors must be adequately lit by artificial lighting if daylight is not adequate. 

W'hen workers are employed at workstations outdoors, such workstations must as far as possible be 
arranged so that workers: 

(a) are protected against inclement weather conditions and if necessary against falling objects; 

(b) are not exposed to harmful noise levels nor to harmful external influences such as gases, vapours or 
dust; 

(c) are able to leave their workstations swiftly in the event of danger or are able to be rapidly 
assisted; 

(d) cannot slip or fall. 
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ANNEX II 



MINIMUM HEALTH AND SAFETY REQUIREMENTS FOR WORKPLACES ALREADY IN USE, AS 

REFERRED TO IN ARTICLE 4 OF THE DIRECTIVE 



1. Preliminary note 

The obligations laid down in this Annex apply wherever required by the features of the workplace, the 
activity, the circumstances or a hazard. 

2. Stability and solidity 

Buildings which have workplaces must have a structure and solidity appropriate to the nature of their 
use. 



3. Electrical installations 

Electrical installations must be designed and constructed so as not to present a Fire or explosion hazard; 
persons must be adequately protected against the risk of accidents caused by direct or indirect 
contact. 

Electrical installations and protection devices must be appropriate to the voltage, external conditions and 
the competence of persons with access to parts of the installation. 



4. Emergency routes and exits 

4. 1 . Emergency' routes and exits must remain clear and lead as directly as possible to the open air or to a safe 
area. 

4.2. In the event of danger, it must be possible for workers to evacuate all workstations quickly and as safely as 
possible. 

4.3. There must be an adequate number of escape routes and emergency exits. 

4.4. Emergency exit doors must open outwards. 

Sliding or revolving doors are not permitted if they are specifically intended as emergency exits. 

Emergency doors should not be so locked or fastened that they cannot be easily and immediately opened 
by any person who may require to use them in an emergency. 

4.5. Specific emergency routes and exits must be indicated by signs in accordance with the national regulations 
transposing Directive 77/576/EEC into law. 

Such signs must be placed at appropriate points and be made to last. 

4.6. Emergency doors must not be locked. 

The emergency routes and exits, and the traffic routes and doors giving access to them, must be free from 
obstruction so that they can be used at any time without hindrance. 

4 . 7 . Emergency routes and exits requiring illumination must be provided with emergency lighting of adequate 
intensity in case the lighting fails. 



5. Fire detection and fire fighting 

5.1. Depending on the dimensions and use of the buildings, the equipment they contain, the physical and 
cnemical characteristics of the substances present and the maximum potential number of people present, 
workplaces must be equipped with appropriate fire-fighting equipment, and, as necessary, fire detectors 
and an alarm system. 

5.2. Non-automatic fire-fighting equipment must be easily accessible and simple to use. 

L must be indicated by signs in accordance with the national regulations transposing Directive 
77/J76/EEC into law. 

Such signs must be placed at appropriate points and be made to last. 
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6. 


Ventilation of enclosed workplaces 

Steps shall be taken to see to it that there is sufficient fresh air in enclosed workplaces, having regard to the 
working methods used and the physical demands placed on the workers. 

If a forced venciladon system is used, it shall be maintained in working order. 

Any breakdown must be indicated by a control system where this is necessary for the workers’ 
health. 


7. 


Room temperature 


7.1. 


During working hours, the temperature in rooms containing workplaces must be adequate for human 
beings, having regard to the working methods being used and the physical demands placed on the 
workers. 


7.2. 


The temperature in rest areas, rooms for duty staff, sanitary facilities, canteens and first aid rooms must 
be appropriate to. the particular purpose of such areas. 


8. 


Natural and artificial room lighting 


8.1. 


Workplaces must as far as possible receive sufficient natural light and be equipped with artificial lighting 
adequate for workers’ safety and health. 


8.2. 


Workplaces in which workers are especially exposed to risks in the event of failure of artificial lighting 
must be provided with emergency lighting of adequate intensity. 


9. 


Doors and gates 


9.1. 


Transparent doors must be appropriately marked at a conspicuous level. 


9.2. 


Swing doors and gates must be transparent or have see-through panels. 


10. 


Danger areas 

If the workplaces contain danger areas in which, owing to the nature of the work, there is a risk of the 
worker or objects falling, the places must be equipped, as far as possible, with devices preventing 
unauthorized workers from entering those areas. 

Appropriate measures must be taken to protect workers authorized to enter danger areas. 

Danger areas must be clearly indicated. 


11. 


Rest rooms and rest areas 


11.1. 


Where the safety or health of workers, in particular because of the type of activity carried out or the 
presence of more than a certain number of employees, so require, workers must be provided with an 
easily accessible rest room or appropriate rest area. 

This provision does not apply if the workers are employed in offices or similar workrooms providing 
equivalent relaxation during breaks. 


11.2. 


Rest rooms and rest areas must be equipped with tables and seats with backs. 


11.3. 


In rest rooms and rest areas appropriate measures must be introduced for the protection of non-smokers 
against discomfort caused by tobacco smoke. 


12. 


Pregnant women and nursing mothers 

Pregnant women and nursing mothers must be able to lie down to rest in appropriate conditions. 
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13. Sanitary equipment 

13.1. Changing rooms and lockers 

13.1.1. Appropriate changing rooms must be provided for workers if they have to wear special work clothes and 
where, for reasons of health or propriety, they cannot be expected to change in another room. 

Changing rooms must be easily accessible and of sufficient capacity. 

13.1.2. Changing rooms must have facilities to enable each worker to lock away his clothes during working 
hours. 

If circumstances so require (e.g. dangerous substances, humidity, dirt), lockers for work clothes must be 
separate from those for ordinary clothes. 

13.1.3. Provision must be made for separate changing rooms or separate use of changing rooms for men and 
women. 

13.2. Showers, lavatories and washbasins 

13.2.1. Workplaces must be fitted out in such a way that workers have in the vicinity: 

— showers, if required by the nature of their work, 

— special facilities equipped with an adequate number of lavatories and washbasins. 

13.2.2. The showers and washbasins must be equipped with running water {hot water if necessary). 

13.2.3. Provision must be made for separate showers or separate use of showers for men and women. 
Provision must be made for separate lavatories or separate use of lavatories for men and women. 

14. First aid equipment 

Workplaces must be fitted with first aid equipment. 

The equipment must be suitably marked and easily accessible. 

15. Handicapped workers 

Workplaces must be organized to take account of handicapped workers, if necessary. 

This provision applies in particular to the doors, passageways, staircases, showers, washbasins, 
lavatories and workstations used or occupied direedy by handicapped persons. 

16. Movement of pedestrians and vehicles 

Outdoor and indoor workplaces must be organized in such a way that pedestrians and vehicles can 
circulate in a safe manner. 

17. Outdoor workplaces (special provisions) 

When workers are employed at workstations outdoors, such workstations must as far as possible be 
organized so that workers: 

(a) are protected against inclement weather conditions and if necessay against falling objects; 

(b) are not exposed to harmful noise levels nor to harmful external influences such as gases, vapours or 
dust; 

(c) are able to leave their workstations swifdy in the event of danger or are able to be rapidly 
assisted; 

(d) cannot slip or fall. 
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CORRIGENDA 



Corrigendum to Council Directive S9/654/EEC of 30 November 1939 concerning che 
minimum safer/ and health requirements far the workplace (first individual directive 
within the meaning of Article 16 (1) of Directive S9/391/EEC) 

(Official Journal or che European Communities No L 393 of 30 December 1989) 

Annex I, page 5, points 7.1 and 8.2 : 
for : ‘rooms containing workplaces', 

read: ‘rooms containing workstations'; 

point 9.1, first paragraph: 

for: ‘workplaces', 

read: ‘rooms’; 

second paragraph : 

for: ‘must be adequately insulaced’, 

read: ‘must be adequately thermally insulated’; 

point 93 : 

for: ‘workplaces’, 

read : ‘workstations’ ; 

page 7, point 15.2, second paragraph : 
for: ‘workplace’, 

read: ‘workstation’; 

page 9, point 213 (b) : 
for: ‘external’, 

read : ‘outdoor’. 

Annex II, page 11, point 7.1 : 

for: ‘rooms containing workplaces’, 

read: ‘rooms containing workstations’ ; 

page 12, point 17 (b) : 

for: ‘external’, 

read: ‘outdoor. 



Corrigendum to Council Directive S9/654/EEC of 30 Novembff 15 M 
minimum safety and health requirements for the workplace (^st u i 

within the meaning of Article 16 (1) of Directive S9/391/EEC. 

( Official Journal of the European Communities No L 393 of 30 December 1989) 



On page 2, in the third line of Article 1 (3) : 

for: ‘restrictive’, 

read : ‘stringent’. 
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